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1. O0uue NOJOMEHUS

1.1. Hacroamee [Mosnosxenue pa3paborato B COOTBETCTBHH € @epepanbupim 3akonom Ne 149-03 ot
27.07.2006 r «O6 unpopMaLHK, HHOOPMAIMOHHBIX TCXHOIOTUAX M O sammre HHGOpManuy B
pefakin o1 2 aexabps 2019 1, ®enepanbupiM 3akorom Ne 152-®3 or 27.07.2006 r «O
[ICPCOHANbHBIX JAHHbBIXY B PCAAKIMA OT 31 pexalps 20170 Koneruryuei Poceuiickoit Qepepatinn
1 TpyoBEIM KoJIekcoM PoceriicKon ®eneparmy, Yerasom MKJIOY nercknii can No3 « Anenymixay.
IIpu cocrasiiennu yureHo Ionoxenue 06 ocobennocTsix 00paboTKy IepCOHAILHBIX NAHHBIX,
oCyINecTRAAEMOil 6¢3 HCTONB30BAHHS CPEACTE ABTOMATH3ALAM, yreepKACHHOE [ [0CTAHOBICHHCM
IMpasurenserna PO Ne 687 ot 15.09.2008r; TpefoBanHus K 3aMHTe NEPCOHATLHBIX JAHHBIX ITPH HX
obpaborke B HHGOPMALMOHHBIX  CHCTCMAX [ICPCOHAIBHBIX  JAHHBIX,  YIBCPIKACHHBIC
Tocranonnenuenm Tpasurensersa Poccutickol deaepaitin Ne 1119 o1 01.11.2012r,

1.2, Hauuoe IMonoxenne onpejesier OCHOBHBIC tpefoBaHus K 3aLUHTE. 00paboTke. HOPAUKY
NOTYSeHHs, XPaHEeHNUS, HCTIOTH30BAHUS H NMEPENatH NepeoHAThHAIX JIAHHBIX COTPYIHHKOB JACTCKOTO
caia, a TAKKE OTBETCTBEHHOCTh 33 HAPYLICHHE HOPM, PEry/HpyIOLX 00paboTKy M 3auuTy
HepCOHANBHBIX JAHHBIX B JIOIIKOIBHOM 0Bpa3OBATCIBHOM YUPEHKICHHH.

1.3, TToosKenHe yCTAHABTHBAET OCHOBHbIE IOHATHSA H COCTAB MEPCONATRHAIX Nauipix paboTHHKOB B
JIOVY, pernamentupyeT GOPMHPOBAHUE U BEACHUE JIUHBIX AL, OIPEAENSICT HpaBa 1 O0A3aHHOCTH
paBOTHMKOB MO 3alIMTE TEPCOHATBHBIX JaHHBIX, 2 TakKe OBAIAHHOCTH COTPYJAHHKOB TO
o0eCHEeHEHHIO J10CTOBEPHOCTH NEPCOHAIBHBIX JAHHbIX.

1.4, leneo macrosmero llomoxeHusa ABIACTCH ofeclieycHIe 3AIMHTHL TpaB u  CROOOA
[eJarOrHYeckKHX paboTHAKOB H O0CIY)KHBAIOLIETO NEpConaa mpH 06paBoTKe HX NEPCOHATLHBIX
JAHHBIX, B TOM YUC/IEC 3aLUThE [IPAB Ha HCIPUKOCHOBCHHOCTD YACTHOM JKH3HH, THUHYHO TalHy.

1.5. Tlpu onpenesenin 06hema 1 ConepKanys MepeoHaIbHbIX JATHBIX PabOTHHKA aIMUHHCTpaIHA
JIOV pykosoacrsyercs Koneruryiuedi Poccutickoii ®enepanny, PelepaibbiMi 3aKOHAMH M

HactosuM Ilonoxxenuem.
1.6. TlepcoHanpHBIC aHHBIE OTHOCATCSA K KaTETOPUH KOH(HICHIMAIBLHON HHpopMarmu. Pexnm



KOH(HICHIIMATHHOCTH TEPCOHAIBHBIX JAHHBIX CHUMAETCS B CIy4asx OO€3TMYMBAHUS WIH TI0
UCTEUYEHUH 75 JIeT CpOKa XpaHEHUs, €CIIM HHOE HE ONPE/IETICHO 3aKOHOM.

1.7. Hacrosimee IlonoxeHue sBIsSETCS BHYTPEHHUM JIOKAJIbHBIM HOpPMAaTUBHBIM akToM JIOVY,
00s13aTeNIbHBIM JJI1 MCIIOJHEHHUs BCEeMHM pPAOOTHUKAaMH, UMEIOIIMMHU JOCTYIl K MEpPCOHAIbHBIM
JTAaHHBIM COTPYIHUKOB JOLIKOJIBHOIO 00pa30BaTEIbHOIO YUpPEXKICHUS.

2. OcCHOBHBIE MOHSATHS U COCTAB MEPCOHATBbHBIX JAHHBIX PA0OTHUKOB
2.1. Ilepconanvhvie Oanuble - nr0Oas WHPOpPMAIKS, OTHOCAMIASCA K ONPEICICHHOMY WIH
oTpeieNIIeMOMY Ha OCHOBAaHUH TaKO# nHGopMaIuu (pu3ndaeckoMy JIMILY, B TOM YUCIIE eT0 (haMuIIus,
UMsl, OTYECTBO, T'OJ, MECHI, JlaTa U MECTO POXICHMS, a TAaKXKe aJapec, ceMeHHoe, COIMalIbHOE,
UMYIIECTBEHHOE TOJIOKEHUE, 00pa3oBanue, Ipodeccus, TOXOAbI U Apyras HHPopMaIus.
2.2. Ilepconanvrvle dannvle pabomuuka - 310 uHopMaius, Heodbxoaumas 3apenyromemy 10OV B
CBSI3M C TPYAOBBIMHU OTHOIICHUSMH U KACAIOMIAsiCsl KOHKPETHOTO coTpyaHuKa. [loa mapopmarmei o
paboTHUKE MOHMMAIOTCS CBeleHUsl O (akTax, COOBITHSIX U OOCTOSTENbCTBAX >KU3HH PaOOTHUKA,
MO3BOJISFOIINE UICHTU(PHUITUPOBATE €r0 TUIHOCTH. [IepcoHabHBIC JaHHBIC paOOTHUKA COIePIKATCS B
OCHOBHOM JIOKYMEHTE MEPCOHAIBHOTO yueTa paOOTHUKOB - IMYHOM JieJie pabOTHHUKA.
2.3. Obpabomra nepcoHanbHbiX OAHHHIX — 3TO ISHUCTBUS (ONEepamym) ¢ IePCOHATLHBIMY JaHHBIMH,
BKJItOUasi cOOp, CUCTEMAaTHU3alIMIO U HAKOIIJICHHE, XpaHEHHUE, yTOUHEeHHEe (0OOHOBIIEHUE U H3MEHEHHE),
UCIIOJIb30BaHUE M PACIIPOCTpaHEHUE (B TOM YHUCIIC MTepeiada) MePCOHATBHBIX TAHHBIX.
2.4. Pacnpocmpanenue nepcoHanbHubIX OAHHLIX - JEUCTBUS, HANpaBICHHBIE Ha Iepeaavy
MEPCOHAIBHBIX JIAHHBIX OINPEACICHHOMY KpYry JHIl (Tepemaada NMepCOHANBHBIX TaHHBIX) WM HA
O3HAKOMJICHHE C T[EePCOHAJIbHBIMU JAHHBIMU HEOTPAHUYEHHOTO Kpyra JHI, B TOM YHCIE
00HapOJIOBaHKE TEPCOHATBHBIX JIAHHBIX B CPEJCTBAX MAaCCOBOW WH(OpMAIUU, pa3MCEIICHUE B
MH(OPMaLMOHHO-TEIIEKOMM YHUKAITMOHHBIX CETAX WJIM MPEIOCTaBlIEHUE JOCTYNa K MepCOHATBHBIM
JAHHBIM KaKUM-JTHOO UHBIM CITIOCOOOM.
2.5. Ucnonvzosanue nepcoHanbHuvlx OaHHbIX - AEUCTBUS (OTEpallii) ¢ MEePCOHATBHBIMU JaHHBIMH,
cosepuiaemble JIOY B ensix NpUHSTHS PELLIEHUI WU COBEPIIEHUS UHBIX AEHCTBUN, TOPOKAAIOIINX
IOPUMYECKUE TIOCIIEJCTBUS B OTHOLICHHMH PAOOTHHMKA WM JPYTHX JHI JUOO HHBIM 00pazom
3aTparuBarolIyX MpaBa U cBOOOIbI paOOTHUKA UM IPYTHUX JIMII.
2.6. Obwedocmynuvie nepconanvbhvie OaHHble - IEPCOHANBHBIE TaHHBIC, TOCTYI HEOTPAaHHUEHHOTO
Kpyra JUI] K KOTOPBIM TPEIOCTaBIICH C COTJIachsi paOOTHUKA WM Ha KOTOPHIE B COOTBETCTBHH C
denepanbHBIMU 3aKOHAMU HE PacHpOCTpaHsieTcs TpeboBaHue COOTIOCHIS KOH(PHUICHIINATHHOCTH.
2.7. B cocTaB nmepcoHanbHBIX JaHHBIX padoTHHKA JIOY BXOJST:

* aHKETHbIE U Ouorpaduyeckre TaHHbIE;

* oOpa3oBaHue;

* CBEIEHUS O TPYJIOBOM U OOIIEM CTaXKe;

*  CBEJICHUS O COCTaBE CEMBH;

* MAacHOpTHHIC JaHHBIE;

*  CBEJICHUS O BOMHCKOM Y4YeTe;

* CBeleHUS O 3apabOTHOM IJIaTe COTPYIHUKA,

*  CBEJICHUS O COIMAIBLHBIX JIBFOTAX;

*  CIEUUATbHOCTH;

*  3aHWMaeMasl JIOJDKHOCTH;

* aJapec MecTa KUTENbCTBA U Tene(oH;

e MecTO pabOThI MJIH YIeObl YWICHOB CEMBbH M POJICTBEHHUKOB;

*  coJepXaHue TPYJI0BOTO J0TOBOPa;

* MOJIMHHUKU U KOIHUH NPUKA30B;

* JUYHOE JIeTIO U TPYAOBas KHIKKA COTPYIHUKA,

*  OCHOBaHMS K NPUKa3aM;

* Marepualibl 1O TMOBBIIMICHUIO KBATH(PHUKAIMK ¥ TEPENOATOTOBKE COTPYAHHKA, €ro

aTTecTalllu, CIIy>KeOHBIM pacciieI0BaHUSM.

2.8. Jluunoe geno padorHuka JIOY HaXOMUTCs B JOKYMEHTAITMH JICTONPOU3BOIUTENS H COCTOUT U3




CJICAYIOUIMX JIOKYMEHTOB:

*  aHKeTa;

* aBroOuorpadus;

*  KONUHU JOKYMEHTOB 00 00Opa30BaHUH,

* Kkaptouka popmsr T-2;

* KoM IpHKasza o npuéme Ha padory;

*  TPYyAOBOW 10rOBOD;

* JIOKYMEHTBI, CBA3aHHBIE C IIE€PEBOJOM M IEepeMelIeHHEeM paOOTHUKA (KOMHUU IPUKA30B,
3asiBJICHUs paOOTHHKA U T.I1.);

* BBINUCKHU (KONMHHU) M3 JOKYMEHTOB O IPUCBOCHUHU IMOYETHBIX 3BaHMH, YUYEHOW CTENEHH,
HarpaXJAeHUHU TOCY/IapCTBEHHBIMU HAarpaJaMu;

*  KOIIMM HarpajiHbIX JIUCTOB;

*  aTTECTAIlMOHHBIE JIUCTHI;

*  KOIMHM IIPUKA30B O MOOIIPEHUSAX, B3bICKAHUSIX;

*  XapaKTEpUCTHKH C MPEABLIYIIETO MecTa paboThl,

* 3asABJIEHHE PAOOTHUKA 00 YBOJbHEHUH;

*  KOmIMs NMpHKa3a 00 yBOJIHHEHUH;

* 3agBleHME paOOTHHKA 00 o3HaKomJeHMH ¢ JokymeHTamu JIOY, ycTaHaBIMBaIOIIMMU
HOPSIOK  00pabOTKHM TEPCOHANBHBIX JAHHBIX DPA0OTHHKOB, a TaKXe O €ro IpaBax H
0053aHHOCTSAX B DTOH 00J1aCTH;

* Jpyrue JOKYMEHTHI, HaXOXJIEHHE KOTOPBIX B JIMYHOM Jieie OyAeT TNPU3HAHO
1eJ1ecO00pa3HbIM;

* B JIMYHOE JeJ0 pabOTHMKA JOIIKOJFHOTO O0pAa30BATEIBHOTO YUPEKICHUS BKIIIOYACTCS
TaKXe ONMMCh BCEX JOKYMEHTOB, HAXOAALIUXCS B JIElIe.

2.9. Pasmemenue Ha oduIMaTbHOM caiite ¢ororpaduii pabOTHUKOB, BUAECO C PaOOTHUKAMH
COTPYAHUKHU Pa3pelIatoT MyTeM MPeI0CTaBICHUs COrIacusl Ha 00paboTKy NepCOHANbHBIX JaHHBIX B
JIOITKOJIEHOM 00pa30oBaTeIbHOM YUPEKICHHH.

2.10. IlepconanbHble nanHble paboTHUKA JJOY sBist0oTCS KOH(DUACHIMANBHON HHpOpMaLuei 1 He
MOTYT OBITh HCIIOJB30BAHBI COTPYAHMKAMHU JIOIIKOJBHOTO OOpa30BaTEIbHOTO YUPESKICHUS B
JUYHBIX LEJSIX.

3. llopsaok noJiyyeHusi, 00padoTKM M Nepeaavy MepCoOHATbHBIX JAHHBIX PA0OTHUKOB

3.1. ITox 06paboTKOI NMepcoHaNbHBIX AaHHBIX padoTHHKa JJOY nmoHuMaeTcs mnonyyeHue, XpaHeHue,
KOMOMHMpOBaHHUE, Ieperaya WM JiIo00e JIpyroe HCIHOJIb30BaHUE MEPCOHANBHBIX JaHHBIX
COTPYAHHUKA JOMIKOJIBHOI0 00pa30BaTEIbHOIO YUPEKICHHS.

3.2. B nensix obecrnieveHus mpaB v cBOOOJI YelloBeKa M TpaKAaHWHA IPpU 00paboTKe MmepcoHATbHBIX
JaHHBIX PaOOTHHUKA 00s3aHbI COOIIOAATHCS CIEAYIONIME 00IIHe TpeOOBaHMS:

3.2.1. Tlony4yenne, xpaHeHHe, KOMOMHHpPOBAaHUE, Tepeaada WM JI00E IPyroe MCIOIb30BaHUE
NEPCOHANBHBIX JaHHBIX paboTHHKa JIOY MOXET OCYyLIECTBIATHCS HCKIIOUUTENBHO B IIENAX
oOecrieueHuss COOIOZCHUSI 3aKOHOB W MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJECHCTBUS
pabOTHUKaM B TPYAOYCTPOWCTBE, OOYUYEHUH M IMPOABIKEHUH IO CIyxkOe, oOecreyeHus TUYHOU
0€30MacHOCTH COTPYAHHKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBINOJHIEMON pPabOTHl U
o0ecreyeHns: COXpaHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompeneneHnn oOBEMa W COAEPKaHUS, 00padaTHIBAEMBIX IEPCOHATBHBIX JIaHHBIX
pabotHuka 3aBemyroumii JIOY nomkeH pykoBozacTBoBarbes KoHctutynumeit  Poccuiickoit
®enepanuu, TpyAOBbBIM KOJEKCOM U UHBIMU (eiepanibHbIMU 3aKOHAMHU.

3.2.3. Bce mepcoHanbHbIE JaHHbIE Pa0OTHHUKA IMOMYYarOTCSd y HEro camoro. Eciu mepcoHanbHbIe
nanubie coTpyaHuka JIOY BO3MOXKHO MONTYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHHUK JOKECH
OBITH yBEIOMJICH 00 9TOM 3apaHee, U OT HEero JOJKHO OBITh MOJIy4€HO TUCHbMEHHOE COTJIacHe.
3.2.4. 3aBenyromuii TOMIKOJIBHBIM 00Pa30BaTEIBHBIM YUPEKICHUEM TODKEH COOOIIUTh PAOOTHUKY
0 LIEJSIX, MPEANoaraéMbIX UCTOYHUKAX M CIIOCO0aX MOITY4EHUS ePCOHANBHBIX JaHHBIX, & TAKXKE O
XapakTepe MoAJIeKAIIUX MOJIyYeHUIO0 EPCOHANIBHBIX JaHHBIX M MOCIEACTBHUIX O0TKa3a COTPYAHUKA




JIaTh MMCbMEHHOE COIJIaCUE HA UX MOIY4YEHHUE.

3.2.5. He pomyckaercst moiydeHne u oOpabOTKa MepcoHANbHBIX AaHHBIX padotHuka JIOY o ero
MOJIMTUYECKUX, PETUTHO3HBIX U MHBIX YOEXKIEHUSAX M YAaCTHOW KU3HU, a TAK)KE O €ro YICHCTBE B
OOLIECTBEHHBIX OOBEIMHEHUSX HIIM €ro Mpo(cor3HON AesITeNbHOCTH, 32 UCKIIIOUEHUEM CIIy4aesB,
IIPEAYCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

3.2.6. PaboTonaTenp HE UMEET IPABO MOTy4YaTh U 00pabaThIBaTh MEPCOHANIbHBIE TaHHBIE PA0OTHHUKA
O €ro 4WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WM €ro Npo(COO3HOW AEATENbHOCTH, 3a
UCKJTIOYEHHEM CIIy4aeB, MPEAYyCMOTPEHHBIX (efepalbHbIMU 3aKOHAMH.

3.2.7. Tlpu TpUHATHH pPEUICHUH OTHOCUTEIBHO PabOTHMKA HAa OCHOBAaHHHM €ro IEPCOHATBHBIX
JAHHBIX HE JIOIYCKAeTCsl UCIOJIb30BAaHUE JAHHBIX, MOJYYECHHBIX HCKIIOUUTENBHO B PE3YyJbTaTe UX
ABTOMATH3UPOBAHHON 00paOOTKH MM 3JIEKTPOHHOTO TOJTY4YEHHUSI.

3.3. [Ipunimnel 06paboTKH NEpPCOHANBHBIX JaHHBIX paboTHUKOB JIOY':

*  3aKOHHOCTH IieJiel ¥ c1I0cO00B 00padOTKH MEPCOHATIBHBIX IaHHBIX U JOOPOCOBECTHOCTH;

*  COOTBETCTBHUSA Iienell 00pabOTKM MEePCOHANBHBIX JAHHBIX IIEJISIM, 3apaHee ONpeAeICHHBIM U
3asBJICHHBIM IpU cOOpe MEepCOHANbHBIX JAaHHBIX, a TaKXe€ IOJHOMOYMSIM pabOTHHKA,
OCYIIECTBIISIONIET0 00pabOTKY MEePCOHANBHBIX TAHHBIX;

* COOTBETCTBUA 00bEMa U xapakTepa oOpadaThIBa€MbIX NEPCOHAJIBHBIX JAHHBIX, CIIOCOOOB
00paboTKH NEPCOHANBHBIX JAaHHBIX LIEIsIM 00paOOTKH MEPCOHATBHBIX TaHHBIX;

* JIOCTOBEPHOCTM IIEPCOHAJBHBIX JAHHBIX, HMX JOCTATOYHOCTU s Iened oOpaldoTkwy,
HEJOMYCTUMOCTH 00pabOTKH MEPCOHANBHBIX TaHHBIX, U30BITOYHBIX IO OTHOILIEHUIO K LENISIM,
3asIBJICHHBIM IIpU COOPE MEPCOHANbHBIX JaHHBIX;

*  HEJIOMYCTUMOCTH OOBEAMHEHHUS CO3JaHHBIX /I HECOBMECTUMBIX MEXAy co0oii memneil 6a3
JAHHBIX THQOPMAIIMOHHBIX CUCTEM MEPCOHATBHBIX JaHHBIX.

3.4. B ciyyasix, HEMOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOILIEHHI, B COOTBETCTBUU
co cT. 24 Koncrtutyuuu Poccuiickoit denepannu Bo3MOXKHO NoJydyeHHE U 00paboTKa JaHHBIX O
YaCTHOM KHM3HM pabOTHHMKA JIOIIKOJBHOTO 00pa3oBaTENbHOTO YUYPEXKICHHUS TOJIBKO C €ro
MUCBbMEHHOTO COTJIacHsl.

3.5. K o0pabotke, nepeaaye U XpaHEHUIO EPCOHABHBIX JAHHBIX PA0OTHHKA MOTYT UMETh JOCTYI
COTPYIHUKHU JOLIKOIBHOIO 00pa30oBaTEeNbHOTO YUPEKACHHUS.

3.6. HMcnonp3oBaHME MEPCOHATBHBIX JIAHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBUU C IIEJNISIMH,
ONpeAeNMBIIUMHU UX ModydyeHue. [lepcoHanbHble JaHHBIE HE MOTYT OBITh MCIOJIb30BaHbI B IIEJAX
MPUYMHEHUS UMYIIECTBEHHOTO M MOPAJILHOTO Bpe/ia Ipa)kIaHaM, 3aTpyIHEHUS peau3aluy MpaB u
cBoOox rpaxan Poccuiickoit @enepanuu. Orpanndenue npas rpaxaad Poccuiickoil @enepaunn Ha
OCHOBE MHCIIONb30BaHMA WHPopManud 00 HX COLMAIBHOM IPOUCXOXKICHHWH, O PACOBOMH,
HallMOHAJIbHOM, SI3bIKOBOM, PEIUTMO3HON M IMAPTUHNHOMN NPUHAJUIEKHOCTH 3aIIPEIICHO U KapaeTcs B
COOTBETCTBHUH C 3aKOHOJATEIbCTBOM.

3.7. Tlepenada mepcOHATBHBIX JTaHHBIX PAOOTHHKA JIOMIKOJILHOTO 0OpPA30BATEIBHOTO YUPEKICHHS
BO3MOYKHA TOJIBKO C COTJIacusi pabOTHUKA B CIIydasix, IPSIMO MPEIyCMOTPEHHBIX 3aKOHOIATETECTBOM
Poccuiickoit denepanum.

3.8. Ilpu mepenaue mepcoOHANbHBIX JAHHBIX paboTHUKa 3aBexyroumi JIOY pomkeH cobio1aTh
cienyomye TpeOoBaHus:

* He cooOIIaTh NepcoHANbHble NaHHbIE pPaOOTHHKA TpPEThEl CTOpoHE 0€3 MHChMEHHOIO
coriacusg pabOTHHKA, 3a HCKIIOUYEHHEM CIIy4yaeB, KOrjJa 3TO HEoOXOOuMO B LEJSAX
OpeIyNpexaIeHUsT YIrpo3bl JKM3HM U 3J0pOBbIO pabOTHHKA, a Takke B CIydasx,
YCTaHOBJIEHHBIX (pe/iepaibHbIM 3aKOHOM;

* He cooOwarh MepcoOHAIbHBIE JaHHbIE pPA0OTHMKA B KOMMEpPYECKMX LEeIIX 0e3 ero
MUCBMEHHOTO COTJIaCHS;

*  OpeaynpeauTh I, MOJy4arolluX IMepCOHAIbHBbIC IaHHbIE pabOTHHKA, O TOM, YTO 3TH
JaHHbIE MOTYT OBITH HCIIOJIB30BAHbl JIUIIb B LEISAX, ISl KOTOPBIX OHH COOOIEHBI, U
TpeOOBaTh OT 3TUX JHIl MOATBEPXKIEHHUS TOTO, YTO 3TO MpaBUJIO cobOmoneHo. Jluma,
MOJTYJaroIIie EPCOHATBHBIE TaHHBIC PaOOTHHKA, 00s3aHBI COOJIIOIATh PEKUM CEKPETHOCTH
(koH(puaeHIIMANBHOCTH). JlaHHOE TIOJIOKEHHE HE  paclpocTpaHsercs Ha OOMeH




NEPCOHANBHBIMA JaHHBIMH paOOTHUKOB B TMOpPSAKE, YCTAaHOBJICHHOM (enepaabHbIMU
3aKOHaMU;

* pagpemiate JOCTYH K MEPCOHAJIBHBIM JAaHHBIM pPAOOTHUKOB TOJBKO CHEIHAIBHO
YIOJIHOMOYEHHBIM JIMLAM, ONpe/ielIeHHbIM Ipuka3oM 1o JJOVY, npu 3ToM yka3zaHHbIE JHLA
JIOJDKHBI UMETH IIPaBO I0JIy4aTh TOJbKO T€ NEPCOHAIBbHBIE JaHHbIE paOOTHHMKA, KOTOpHIE
HEOOXOAUMBI JJIs1 BBIITOJHEHUS KOHKPETHBIX (DYHKIMIA;

* HE 3ampamuBaTh WH(POPMALMIO O COCTOSHUU 3/I0pOBbSl paOOTHHKA, 32 UCKIIOUYEHUEM TeX
CBE/ICHUIl, KOTOpBIE OTHOCATCA K BONPOCY O BO3MOKHOCTH BBIIOJIHEHUS PAOOTHUKOM
TPYAOBOW (DYHKIIHNH;

* IepeaaBaTh IEPCOHANbHBIE JAAHHbIE PAOOTHUKA MPEACTaBUTENSAM paOOTHUKOB B IMOPSJIKE,
YCTAHOBJICHHOM TpyaOBBIM KOJEKCOM, M OTPaHMYUBATh 3Ty MH()OPMAIMIO TOJIBKO TEMHU
NEPCOHANBHBIMM  JAHHBIMU pA0OTHHKA, KOTOpble HEOOXOAMMBI JJsl  BBIIOJIHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX ()YHKIIHH.

3.9. Ilpu nepenaye nepcoHanbHBIX JaHHBIX paOOTHHUKA (B TOM YMCJIE M B KOMMEPUYECKHX LIEJSIX) 3a
npenensl JJOY 3aBenyromuii JETCKUM caIoM He JO0JDKEH COOOIIATh 3TH JaHHBIE TPEThEH CTOPOHE
6€e3 MMCbMEHHOro corjiacus pabOTHHUKA, 3a UCKIIIOYEHHUEM CITy4yaeB, KOIla 3TO HEOOXOJUMO B LIEJISX
IPENyNpPEeXACHNUs Yrpo3bl JKU3HM U 370pPOBbI0 pPAOOTHUKA WJIM B CIy4yasX, YCTAHOBJIEHHBIX
(benepaabHBIM 3aKOHOM.

3.10. Tlepenaya mepcoHaNbHBIX JAHHBIX PaOOTHHKA B IMpEAeiiax MOIIKOJIBHOTO 00pPa3oBaTEIbHOTO
YUPEKAECHUS OCYIIECTBIISIETCS B COOTBETCTBHH C JIOKAJIbHBIMUA HOPMATUBHBIMU aKTaMU YUPEKICHUS.
3.11. He nomyckaercsi 0TBe4YaTh Ha BOIIPOCHI, CBSI3aHHBIE C Mepeavyell NepCcoHaIbHON HHPOPMALIUU
1o teneony Ui daxcy.

3.12. Bce Mepbl KOHPHUIESHIIMATBLHOCTH TIPH cOope, 00paboTke U Tepeadn MepCOHANBHBIX JaHHBIX
COTPYAHHUKA PACIIPOCTPAHSIOTCS Kak Ha OyMa)kHbIe, TaK M Ha 3JIEKTPOHHbIE (aBTOMAaTU3UPOBAHHbIC)
HOCHUTEIN UHPOPMAIIUH.

4. ®opMupoOBaHUe U BeJeHHe JUYHBIX e padoTHukoB 1OY

4.1. JInuHoe neno pabOTHHUKA JIOIIKOJIBHOTO 00pa30BaTEIbHOTO YUpeXkAeHUs: (GOpMHUPYETCs 1mociie
W3JIaHUs TprKa3a o ero npuéme Ha padoTy.

4.2. IlepBoHaualbHO B JIMYHOE JIEJIO TIPYNIUPYIOTCS JIOKYMEHTBI, COJAEp)KaIlle NepCOHAIbHbIE
JaHHbIe PaOOTHHKA, B MOPAJIKE, OTPAKAIOIIEM IIpollecC Npuéma Ha paboTy:

* 3asBJICHHME PaOOTHHUKA O MpUEMe Ha paboTy;

*  aHKerTa;

* aBtoOuorpadus;

*  XapaKTepUCTUKa-PEKOMEHIAIus;

*  KOIU IpHKa3a o npuéMe Ha paboTy B JIOIIKOJIIbEHOE 00pa30BaTEIbHOE YUPEXKICHUE;

* pacmnucka paboTHuka 00 o3HakKoMyIeHHH C jaokyMeHTamu JIOVY, ycTaHaBIMBarOIUMU
HOPSIOK 00pabOTKM TMEpPCOHANBHBIX JaHHBIX PAaOOTHMKOB, a TakXke 00 ero mpaBax M
0053aHHOCTSX B 3TOM 00JIaCTH;

* pacnucka paOOTHHKAa 00 O3HAKOMIIGHMH €ro C JIOKaJbHBIMH HOPMATHBHBIMHU aKTaMHU
JOLIKOJIBHOTO 00pa30BaTeNbHOTO YUPEXKICHUS; BHYTPEHHSISI OMTUCH.

4.3. Bce MOKyMEHTHI JMYHOIO Jejia IMOJALIMBAIOTCA B OOJIOKKY 0OOpaslia, YCTaHOBJIEHHOTO B
JIOTIIKOJIBHOM 00pa30BaTeIbHOM YUPEKICHUH; Ha 00JI0KKE JOJKHBI OBITh (haMHUITHS, ©UMsI, OTYECTBO
COTpY/JHUKA.

4.4. JInuHOMY N1eNy PUCBAaNBAETCS HOMEDP, KOTOPBIA PUKCUPYETCS B XKypHaJIe YUETa JIMYHBIX JIEI.
Howmep nuyHOro Aena coTpyaHHuKa IETCKOTO cajia MPOCTABISETCS B BEPXHEM JIEBOM YTy OOJIOKKU
nena.

4.5. K aHkere B JTUYHOM Jene npukienBaerca (otorpadus paboTHuka (0e3 rosoBHOro yodopa)
dbopmara 3x4.

4.6. B muunom nene pabotrnuka JIOY Benercss BHYTPEHHSS ONUCH, KyJla 3aHOCITCS HAUMEHOBAHUS
BCEX MOJALIMTHIX JOKYMEHTOB, JlaTa MX BKIIOYEHHS B JI€J]0, KOJUYECTBO JIMCTOB, a TAKXKe JAara
U3BATUS JOKYMEHTA M3 JIela ¢ yKa3aHUEM JIMLA, U3bSIBIIETO JOKYMEHT, U NPUYMHY U3bITHUS. B




CIy4yae BPEMEHHOTO U3bITHS JOKYMEHTa BMECTO HETO BKJIAAbIBACTCS JUCT-3aMEHUTENb. W3bsTHe
JOKYMEHTOB W3 JIMYHOIO Jejia MPOU3BOJIUTCS HUCKIIOYUTEIbHO C pa3pellieHus 3aBeAyIOUIero
JOUIKOJBHBIM ~ 00pa3oBaTeNbHBIM  YUpEXACHHEM. BHYTpeHHssI  OmHMCh  TOJNMHMCHIBAETCS
JEJIONPOU3BOIUTENEM, C YKA3aHUEM JaThl COCTaBJICHHUS.
4.7. Bce 1OKyMEHTBI, IOCTYMAOLIUE B JINYHOE €10, PACIOJIaratoTcs B XpOHOJIOTHYECKOM MOPAIKE.
4.8. He nomyckaercs BKJIIOYATh B IMYHOE JEJI0 JIOKYMEHTHI BTOPOCTEIIEHHOTO 3HAYEHHUSI, UMEIOIIUE
BpeMeHHbIe (10 10 JeT) cpoKHu XpaHEHUs, HalpuMep, CIPABKU C MECTA KUTEIbCTBA, O COCTOSIHUU
3JI0POBBS, O CEMEITHOM IOJIOKEHUHU U T.II.
4.9. JIuctel JOKYMEHTOB, MOAUIMTHIX B JIMYHOE JIeNI0 pabOTHHKA JOMIKOJIBLHOTO 00pa3oBaTEeIbLHOIO
YUPEXKJICHUS, HyMEPYIOTCA.
4.10. AHKeTa SBISETCS OCHOBHBIM JIOKYMEHTOM JIMYHOTO JeJIa, IPEICTABISIONIUM COO0H NepeueHb
BOIIPOCOB 0 Ouorpaduyeckux AaHHBIX COTPYJHHUKA, €ro 0O0pa30BaHMHU, BBIIOJIHAEMOH paboTe c
Hayaja TPyAOBOH JEATENbHOCTH, CEMEMHOM IOJIOXKEHNUH, MECTE IPOIUCKU WU MIPOKUBAHUS U T.II.
AHKeTa 3amojHseTCsl pa0OTHHUKOM CaMOCTOSITENIBHO Mpu odopmieHun mnpuéMa Ha paboTy B
JIOLIKOJIbHOE 00pa30BaTEIbHOE YUPEKICHUE.
4.11. Ilpu 3anoaHeHUH aHKETHI paOOTHHK J0JKEH 3aMO0NHATE Bee €€ Tpadbl, Ha BCE BOMPOCHI JaBaTh
IIOJIHbIE OTBETHI, HE JAONYCKaTh UCIPABIECHUI WINM 3a4epKUBaHMsL, IPOUYEPKOB, IOMAPOK, B CTPOTOM
COOTBETCTBUM C 3aMUCSIMHU, KOTOPBIE COJEP>KATCS B €ro JUYHBIX JOKyMeHTax. OTpuiaTelbHbIe
OTBETHI B Tpadax aHKETHI 3aMHUCHIBAIOTCS 0€3 MOBTOPEHUS BOIIPOCA.
4.12. Ilpu 3anonHennu rpadsl «OOpazoBaHuey clieAyeT NPUMEHATh caeayromnme hopMyIupPOBKU B
3aBUCHUMOCTH OT TOT'0, KaKOW JOKYMEHT UMEETCs Y pabOTHHUKA.:

*  «BBICILIEEY;

*  «HEMOJHOE BbICILIEEY;

*  «CpenHee crenuaibHOoey;

*  HENOJHOE CPEJIHEE).
4.13. B rpade «bmmxkaiiime poJCTBEHHHKN) MEPEUUCISIOTCS BCe WieHbl ceMbH paboTHuKa JJOY ¢
yKa3aHHUEM CTENEeHH pojicTBa (OTel, MaTh, MyX, €Ha, CbIH, 04b, POAHbIE OpaT U cecTpa), Aajnee
HEePEUUCIISIIOTCS OM3KUE POJICTBEHHUKH, TPOXKHUBAIOIIUE COBMECTHO C PAOOTHUKOM. Y Ka3bIBAIOTCS
(bamunus, UM, OTYECTBO U J1aTa POXKJIECHUS KaXKI0Tr0 WIEHA CEMbH.
4.14. B rpade «Brinonnasemas paboTa ¢ Hauana TPyA0BOM JEATEIBHOCTHY OTPAKAIOTCS CBEACHUS O
paboTe B CTPOrOM COOTBETCTBUU C 3aIHUCSIMHU B TPYJOBOW KHUWXKKE. B TpynOByIO 1€4TE€IBHOCTD HE
BKJIIOUAETCS BpeMsi y4eObl B 0011e00pa30BaTeNbHBIX IIKOJaX, MPOPECCHOHAIBHO-TEXHUYECKUX U
JIpYyruX TPUPABHEHHBIX K HUM YYeOHBIX 3aBeleHUAX. Bce 3amucu Tpou3BOASTCS B
XPOHOJIOTUYECKOM MOPSAIKE.
4.15. AHKeTa TMOJIMUCHIBACTCA JHIIOM, MPUHUMAaeMbIM Ha paboOTy, U JAETONPOU3BOAUTEIIEM
JIOUIKOJILHOTO 00pa30BaTEeNIbHOTO YUPEXKACHHUS MOCIE CBEPKU CBEJCHUMN, 3aHECEHHBIX B AHKETY, C
COOTBETCTBYIOIIMMU JOKYMEHTaMH U 3aBepPSETCS MeYaThbo.
4.16. ABrobuorpadgust - JOKYMEHT, COJAEpXalluii ONMUCaHWEe B  XPOHOJOTHYECKOU
MOCJIEI0BATEIbHOCTH OCHOBHBIX 3TAIOB KU3HU U JIeATeNbHOCTH npuHuMaemoro B JIOY paboTHuka.
ABToOuorpagus cocTaBisieTcs B Ipou3BOJIbHON (opme, 6€3 TOMapoK U UCTIPABICHUH.
4.17. OCHOBHBIE MOMEHTBHI, KOTOPBIE JIOJKHBI OBITh OCBEIIEHBI B aBTOOHOTpadmu:

*  (amunus, UMs, OTIECTBO;

*  YHUCIJO, MECAIl U TOJ POKICHUS;

* TmodydeHHoe oOpa3oBaHue (T/e, KOrja, B KaKUX YYeOHBIX 3aBEJEHHUSAX, MO KaKou

CHEIHAIbHOCTH);

e  BpeMs Havaja TPYAOBOU eATeIbHOCTH;

* NPUYMHBI IEpeXo/a Ha JPYroe MeCTO paboThI;

* OTHOILIEHHE K BOMHCKOH 00s13aHHOCTH, BOUHCKOE 3BAaHUE;

*  HaJU4Me MPaBUTEIbCTBEHHBIX HArpas, MOOMIPEHUil;

* CBEJICHUS O CEMEWHOM IMOJIOKEHUH U OJIM3KUX POACTBEHHHUKAX;

*  JlaTa COCTaBJICHUs aBTOOMOrpaduu U JIMYHAs MOAMKUCH COCTABIIIEMOTO.
4.18. ABrobmorpadus, cocraBneHHas npu npueme B JJOY, He mouiexuT xoppektuposke. [lpu




HEOO0XOIMMOCTH BHECEHUS U3MEHEHUI WM JOTIOTHEHUN, OHU (PUKCUPYIOTCS Ha OTIEIBbHOM JIUCTE,
MOJMUCHIBAIOTCS paOOTHUKOM C YKa3aHHEM JIaThl U IPUOOILAI0TCS K IepBUYHOM aBTOoOHOrpaduu. B
ciydae OONBIIMX M3MEHEHHH Ouorpaduyeckux ITaHHBIX paOOTHUKA OT HEr0 MOXET OBITh
3arpeboBaHa OOHOBJIEHHAsI aBTOOMOTpadus.

4.19. ABroOuorpadus He 3aBepseTCs MOAMUCIMH 3aBEIYIOIIErO JIOMKOJIBLHBIM 00pa30BaTeIbHBIM
YUPEXKJIEHUEM HIIU NIE€YATHIO.

4.20. Kouu 1oKymMeHTOB 00 00pa30BaHUM 3aBEPAIOTCS JIMYHON MOANHUCHIO JETIONPOU3BOAUTENS
MOCJIe CBEPKH UX C MOJIMHHUKAMU JJOKYMEHTOB.

4.21. Jluunoe neno Ben€rcsa Ha MPOTSKEHUU BCEM TPyAOBOM JesTenbHOCTH padoTHuka J[OVY.
V3MeHeHus, BHOCHUMBIE B JIMYHOE JEN0, JIOJDKHBI OBITh MOATBEPXKIEHBI COOTBETCTBYIOLUIUMU
JIOKyMEHTaMH.

4.22. Jlenonpou3BOAUTEIb MPUHUMAECT OT MPUHMUMAEMOT0 Ha PabOTy pabOTHUKA JOKYMEHTHI,
NPOBEPSIET MOJHOTY MX 3aMOJHEHHUS M MPAaBUWIBHOCTh YKA3bIBAEMBIX CBEICHHH B COOTBETCTBHH C
PeIbIBICHHBIMU UM JIOKYMEHTAMHU.

5. Y4er n XxpaHeHHe NePCOHATBbHBIX JAHHBIX PA0OTHUKOB

5.1. Jlnunble nena, B KOTOPBIX XpaHATCA MepCOHalbHble JaHHbe paboTHuKOB 1OV, sBisiorcs
JOKyMEHTaMU «J1J1s1 BHyTPEHHETO M10JIb30BAHUS.

5.2. JInuHO€ N1eJI0 PEerucTpUpyercsi, 0 YeM BHOCUTCS 3amuch B «KypHan y4éra JIMYHBIX JIEJD».
KypHan cogepxut cienyromue rpadsor:

*  OPSAAKOBBIM HOMEp JMYHOTO JIeNa;

*  (amuus, UMs, OTYECTBO pabOTHHKA JTOIIKOILHOIO 00pa30BaTEIbHOTO YUPEKACHUS,

* JlaTa IIOCTaHOBKU Ji€jia Ha Y4eT;

*  JlaTa CHATHUI JIeJIa C y4eTa.

5.3. JInuHble J1ena pacnoaralTcs B MOPSAIKE COTJIACHO UX HOMEpaM JIM00 B aj(paBUTHOM MOPSJIKE.

5.4. [Tocne yBonbHEHUs paOOTHHMKA JIOMIKOJIBHOTO 00pa30BaTENbHOTO YUPEXKIACHUS B JIMYHOE AEIO
BHOCATCS] COOTBETCTBYIOIINE JIOKYMEHTHI (3asBJICHUE O PACTOPKEHUU TPYIOBOTO JOrOBOPA, KOMHS
IIpPHUKa3a 0 PAaCTOPKEHUH TPYIOBOTO JOrOBOPA), COCTABIISAETCS OKOHYATENbHASI OMUCH, CAMO JIUYHOE
nenno opopmIIsieTcs U epeiaeTcs Ui XpaHEeHHU .

5.5. JluuHbple nena COTPYIHUKOB, yBOJeHHbIX u3 JIOVY, XxpaHsrcs B apXuBe JOUIKOJIBHOTO
00pa30BaTENLHOTO YUPEXKIECHUS B aJI(paBUTHOM MOPSIKE.

5.6. He nomyckaercsi:

* cooOwLIaTh MepcoHaNIbHbIE JaHHbIE pAOOTHHUKA TPEThel CTOpOHE Oe3 MUCbMEHHOTO COriacus
paboOTHUKA, 3a MCKJIIOYEHUEM CIIy4aeB, KOTJa 3TO HEOOXOIMMO B LENSIX MPEeayNpexaeHUs
yrpo3bl KHM3HH U 3/0pOBbI0 pabOTHHMKA, a TaKKe B CIIydasX, YCTAaHOBJIEHHBIX
3aKkoHoJaTenbcTBOM Poccuiickoit denepanuuy;

* coo0LaTh NEepPCOHATbHBIE JTaHHBIE pAOOTHUKA B KOMMEPUECKUX LIeJsIX 06€3 ero MMCbMEHHOTO
coryiacus;

* 3ampamMBaTh HHGOPMALMIO O COCTOSHUU 3/0pOBbsl pabOTHHKA JETCKOro caja, 3a
UCKJIIOYEHHEM TeX CBEICHUMN, KOTOPbIE OTHOCSATCS K BOIPOCY O BO3MOXKHOCTH BBITOJTHEHUS
pabOTHUKOM TPYAOBOW (DYHKIIMH.

5.7. JlocTym K TEpCOHAJNbHBIM JAaHHBIM paOOTHUKOB pa3pemiaeTcss TOJIBKO —CHelHUaIbHO
YIOJTHOMOYEHHBIM JIMIaM, IIPY 3TOM YKa3aHHbIE JIMLA JOJDKHBI HUMETh MPaBO MOJIy4aTh TOJIBKO TE
nepcoHaylbHbIe JaHHble padoTHuKa JIOY, KoTOpble HEOOXOIUMBI ISl BBINOJHEHHUS KOHKPETHBIX
GbyHKIUH.

5.8. Bce Mephl KOH(DUICHIMATBHOCTH TIPH YYETEe U XPAaHEHWU MTePCOHATBHBIX JAHHBIX COTPYAHUKA
pacIpoOCTPaHAIOTCS KaK Ha OyMaKHbIE, TaK M Ha AJIEKTPOHHBIC (AaBTOMATU3MPOBAHHBIE) HOCUTEIH
uHpopmanuu.

5.9. XpaHeHue nepcoHaNbHBIX JAHHBIX JOJDKHO MPOUCXOIUTH B MOPSIKE, UCKIIOYAIOLIEM UX yTPaTy
WIN X HENPaBOMEPHOE UCIOIb30BAHNUE.

6. locTyn K NepCOHAJbHBIM JaHHBIM padoTHHKOB JOY



6.1. BuyTpeHHuU# 10CcTyM (AOCTYI BHYTPH JOIIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEIKIACHHU).

6.1.1. [IpaBo gocTyna K NepcoOHAIbLHBIM JIaHHbIM paboTHUKa JIOY nMeroT:

6.1.2. TlepeyeHsp JIHIl, UMEIONINX TOCTYI K MEPCOHATBHBIM JTAHHBIM PAOOTHHKOB, OMPEIEISICTCS
MPUKA30M 3aBEIYIOIIEr0 M MHCbMEHHOIO O00s3aTENIbCTBA O HEPA3TJAIlIeHUU IEePCOHATbHBIX
JTAHHBIX paOOTHUKOB.

6.2. Buemnuii qoctym.

6.2.1. K wu4ucmy wMaccoBeIX MOTpeOHWTENEH IMEePCOHATBHBIX JAHHBIX BHE JIONIKOJILHOTO
00pa3oBaTeIbHOTO YUPEXKACHUS MOXKHO OTHECTH TOCYJAapCTBEHHbIE M HETrOCyJapCTBEHHBIE
(GYHKIIMOHATBHBIC CTPYKTYPHI.

6.2.2. Hag3opHO-KOHTpOJIBHBIC OpraHbl MMEIT IOCTYIl K HMH(OpManmuu TOJIbKO B chepe cBoeit
KOMTICTCHITHH.

6.2.3. Opranuzanuu, B KOTOpPbIE COTPYJHUK MOKET OCYILECTBISATh MEPEUHCICHUS JACHEXKHBIX
CpelcTB (CTpaxoBble KOMITAHWHM, HETOCYJapCTBEHHBIC NEHCHOHHBIC (DOHIBI, 0JIaroTBOPUTEIILHEIC
OpraHHu3aly, KPEIUTHBIE YUPEXKACHHS), MOTYT MOJYyYUTh HOCTYN K MEPCOHAIBHBIM JaHHBIM
paboTHUKA TOJILKO B CIIyYae €ro MIChbMEHHOTO Pa3pelieHusI.

6.2.4. [lepenaya nepcoHAIbHBIX JaHHBIX cOTpyaHUKA JIOY Apyrum opraHusanusm:

* CBEIEHUS O pabOTaOIIEM COTPYAHHKE WU YK€ YBOJICHHOM MOTYT OBITH IPEIOCTaBICHBI
JIpYrol OpraHu3allid TOJILKO C MHCHBMEHHOIO 3ampoca Ha OJlaHKe OpraHu3aliu, C
MIPHIOKEHUEM KOTTMH HOTapUaIbHO 3aBEPEHHOTO 3asIBICHHS paOOTHUKA;

* T[epCOHaJbHbIE JlaHHBIE paOOTHUKA JIETCKOTO CaJa MOTYT OBITh MPEJOCTaBICHBI
POJICTBEHHUKAM WM WICHAM €ro CEeMbU TOJBKO C MUCBMEHHOTO Pa3peHICHHsS CaMOTo
COTpYIHUKA.

* B Cciy4ae pa3Boja ObIBIIas cympyra (Cympyr) UMEIT MpaBO OOPAaTUTHCS B JOLIKOJIBHOE
o0pa3oBaTeNbHOE YUPEKIEHUE C MUCbMEHHBIM 3allpocoM O pa3Mepe 3apaboTHOW IMIIAThI
cotpynHuka 6e3 ero cornacus (YK PO).

7. 3a1MTa NePCOHATbHBIX JaHHbIX pa0oTHUKOB JJOY

7.1. Tlox yrpo3oit WM OMacHOCTHIO YTPAThl MEPCOHATIBHBIX JAHHBIX MOHUMAETCS €IUHUYHOE WU
KOMIUIEKCHOE, peajbHOE WM T[OTEHIMaJbHOE, AaKTUBHOE WJIM TIACCUBHOE IMPOSIBICHUE
3JIOYMBIIIJIEHHBIX BO3MOXHOCTE€W BHEIIHUX WJIM BHYTPEHHMX HMCTOYHUKOB YIpO3bl CO3/JaBaTh
HEOJaronpusTHbIE COOBITHS, OKa3bIBaTh JCCTAOMIIM3HPYIONIEEe BO3JEHCTBHE HA 3alIUIIACMYIO
UH(OPMALIHIO.

7.2. Puck yrpo3sl r00bIM HMH(POPMALMOHHBIM peCypcaM CO3MAI0T CTUXHUUHBIE OEICTBUS,
AKCTpEMAaJIbHbIE CUTYAllMH, TEPPOPUCTHUECKUE NEHCTBUS, aBapUM TEXHUYECKUX CPEJICTB U JUHUMN
CBSI3H, JIpyTHe O0BEKTUBHBIE OOCTOSTENHCTBA, & TAK)KE 3aUHTEPECOBAHHBIE U HE3AaWHTEPECOBAHHBIC B
BO3HUKHOBEHUHU YTPO3bI JIUIIA.

7.3. 3amuTa TEPCOHANBHBIX JAHHBIX MPEACTABISAET COOOM JKECTKO pEeriaMeHTHPOBAHHBIA U
JTUHAMUYECKU-TEXHOJIOTHYECKUI  TMPONLECC, MPEeAYNPEeXAAONINI  HapylleHue JIOCTYIHOCTH,
[IEJIOCTHOCTH, JIOCTOBEPHOCTH W KOH(MUIECHIIMATHLHOCTH TEPCOHATBHBIX JAHHBIX M, B KOHEYHOM
cdere, OOECHEYMBAIOIINNA JOCTATOYHO HAAEKHYI0 Oe30macHOCTh WH(GOpMaluu B Ipolecce
YOPABICHUYECKOM W  TPOU3BOACTBEHHON  JIEATETLHOCTH  JIOIIKOJBHOTO  00pa3oBaTEbHOTO
YUPEKICHUS.

7.4. 3ammTa NepCOHABHBIX JAaHHBIX PAOOTHHUKA OT HETTPABOMEPHOTO WX HCIIOIH30BAHUS UITH YTPAThI
nolkHa ObITh oOecniedeHa 3aBeayromuM IOV 3a cueT cpeacTB JOMIKOIBHOTO 00pa30BaTEIbHOTO
YApEKICHUS B TOPSAKE, YCTAHOBIEHHOM (he/iepaIbHBIMUA 3aKOHAMMU.

7.5. "Buympennsan 3auwguma’'.

7.5.1. OCHOBHBIM BHMHOBHHUKOM HECAHKI[MOHHPOBAHHOTO JOCTyNa K TMEPCOHANBHBIM JaHHBIM
SIBIISIETCS, KaK MPaBUIIO, IEPCOHAI, pabOTAIOMIHIi C TOKyMEeHTaMu U 0a3aMu TaHHBIX. PermaMmenTarus
JoCTyNa MepcoHala K KOH(PUACHIUAIbHBIM CBEICHUAM, TOKYMEHTaM M 0a3aM JTaHHBIX BXOAWT B
YHCII0O OCHOBHBIX HANpPABICHUI OpPraHU3AIlMOHHOW 3alIUTHl MHPOPMAIMK U TpeaHa3HAYCHA IS
pasrpaHU4YeHUs] IOJHOMOYMH MEXIy AaIMHHUCTpPALME W CHeUUaIMCTaMu  JIOUIKOJIBHOTO
00pa30BaTENLHOTO YUPEKACHUSI.



7.5.2. JIns oOecreueHMs BHYTPEHHCH 3alllUTHl IIEPCOHAIBHBIX JAaHHBIX paboTHHKOB JIOY
HEOOXO0JIMMO COOJIIOIATh PSII MEP:
* OrpaHWYCHHE M PErVIAMEHTAIUS COCTaBa Pa0OTHUKOB, (DYHKIIMOHAIBHBIC OOS3aHHOCTH
KOTOPBIX TPEOYIOT KOH(UICHIIMATLHBIX 3HAHUH;
* cTporoe u30MparenbHOE W OOOCHOBAHHOE PACHpPECIICHHE TOKYMEHTOB M WH(pOpMAIuu
MEXIy paOOTHUKAMU JIETCKOTO caja,
*  paIMoOHANILHOE pa3MelIeHHEe pabdodYnX MECT PaOOTHHUKOB, MPH KOTOPOM HCKIIIOYAIOCH OBl
OECKOHTPOJILHOE MCIOJIb30BaHUE 3alTUIIIAEMON HH(POPMAIINH;
* 3HaHWEC pPa0OTHUKOM JOMIKOJIHHOTO  OOpa30BaTENbHOIO  YUPEKICHUS TpeOOBaHUU
HOPMAaTHBHO-METOJUYECKUX JOKYMEHTOB I10 3alIUTe HH(OOPMAIIUU U COXPAHCHUH TaiHBI,
* Hanu4he HEOOXOJUMBIX YCJIOBHN B TMOMEIICHUU s pabOThl ¢ KOH(HIECHIIMAILHBIMU
JIOKYMEHTaMH U 0a3aMu JJaHHBIX;
* ONpEIEICHHE U PEeriiaMeHTAIUsl COCTaBa paOOTHUKOB, MMCIOIIMX MPABO JO0CTyna (BX0/1a) B
MTOMEIICHUE, B KOTOPOM HaXOJIUTCS BBIYMCIUTEIbHAS TEXHUKA,
*  OpraHu3anys MOpsIKa YHHUTOKEHUS MHPOPMAIUH;
* CBOEBPEMEHHOE BBISABJICHHME HapYIICHUsS TPEOOBAaHUM pPa3peUIMTENBHON CHCTEMBI JOCTYyIa
paboTHUKaMH;
* JMYHBIE JIeJIa MOTYT BBIJABATHCS JIEIOMPOU3BOIUTENIO (CEKPETapI0) TOJIBKO 3aBEIYIOIIUM
JIOY ¥ B UCKITIOYUTENHHBIX CITyYasiX, 10 MUCbMEHHOMY Pa3peIICHUIO 3aBEIYIOIIETO JCTCKUM
CaJioM, - PYKOBOJUTENIO CTPYKTYPHOTO TMOJpa3ieieHus (Hampumep, MpH IOATOTOBKE
MaTepUaoB JUISl aTTECTAIIMN PAOOTHUKA).
7.5.3. 3ammra nepcoHaNbHBIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTEISX.
Bce mamnku, copeprkaniue nepCcoHabHbBIC TaHHBIC COTPYIHUKA, TOJHKHBI OBITH 3alTUIICHEI ITAPOJIEM,
KOTOPBI cOOOIIAeTCsS PYKOBOJUTEIIO CIYKOBI YIIPaBICHUS NEPCOHATIOM M PYKOBOJUTENIO CITYKOBI
WH(OPMAITMOHHBIX TEXHOJIOTHH.
7.6. "Buewnsnsn 3awmuma'
7.6.1. Tlog MOCTOPOHHHUM JIMIIOM IOHWUMAETCs JII00O0€ JIMI0, HE WMEIOIIee HEMOCPEACTBCHHOTO
oTHoIIeHus K nesrenbHocTH JJOY, moceTtutenu, pabOTHUKH IPYTHX OPraHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHUE JNHIIA HE JOJDKHBI 3HATH paclpeesicHre QYHKINH, pad0odre POIECChl, TEXHOJIOTHIO
cocTaBleHUs, 0OPMIICHHS, BEACHHUS U XpaHEHUS IOKYMEHTOB, JINYHBIX JIe] U pab0ounX MaTepHaioB
y IeTOTPOU3BOAUTENA (CEKpeTaps).
7.6.2. Insa oOecnieueHUs BHEIIHEH 3alIUTHI IEPCOHABHBIX JaHHBIX COTPYAHUKOB JIOY HeoOXxoaumMo
COOTFOIATh PSJT MEP:
*  TMOPSIOK MpHEMa, y4eTa U KOHTPOJIS IeATEIbHOCTH MOCETUTENEH;
* MOPSIOK OXpaHbl TEPPUTOPHH, 3JaHUNH W TOMEMICHUH JOIIKOJIHLHOTO 00pa30BaTEIIBHOTO
YUpEXKICHUS,
* TpeboBaHUs K 3a1IUTe MH(POPMALMK NTPH UHTEPBBIOUPOBAHUH U COOECEOBAHUSAX.
7.7. Bee nutia, cBsi3aHHBIE C MOJYYeHUEM, 00paOOTKOM U 3alIUTON MEPCOHATBHBIX JaHHBIX, 00S3aHbI
MOJIITMCATh 00SA3aTEIbCTBO O HEpasTJIallleHud MEePCOHATBHBIX JIAHHBIX PAOOTHUKOB JONIKOJIBHOTO
00pa30oBaTENLHOTO YUPEIKIACHHUS.
7.8. Kpome Mep 3aIuThl MepCOHATBHBIX JJAHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEIILCTBOM Poccuiickoi
®deneparyy, 3aBeIyIOIINNA JAOIIKOJIBHBIM 00pa30BaTEIbHBIM YUPEXKICHUEM, a TaKKEe COTPYAHHUKU
MOTYT BBIPa0aThIBATh COBMECTHBIC MEPHI 3aIIUTHI IIEPCOHATBHBIX JTAHHBIX PAOOTHHKOB.

8. IIpaBa u od6s3aHHOCTH pa6oTHIKOB JIOY 1o 3a1UTe MX MEPCOHATBHBIX TAHHBIX

8.1. 3akperuieHue mnpaB pabOTHHKA, PETJIAMEHTUPYIOIIMX 3aIIUTy €ro MEepPCOHAIBHBIX JAaHHBIX,
obecreurnBaeT COXpPaHHOCTD MOJTHOW U TOYHOW WH(OPMAITUU O HEM.

8.2. PabOTHHKHM JOJKHBI OBITH O3HAKOMJICHBI IIOJ PACIHUCKY C JIOKYMEHTaMM JOIIKOJBHOTO
00pa30BaTeNbHOTO YUPEKICHHS, YCTaHABIUBAIOIIUMHU MOPSIOK 00pabOTKH MEePCOHANBHBIX TaHHBIX
pabOTHUKOB, a TaKKe 00 MX MpaBax U 00SI3aHHOCTAX B 3TOU 00JIACTH.

8.3. PaboTHWUK JOUIKOIBHOTO OOpPa30BATEIBHOTO YUPSHKACHHS OO0S3YeTCs MPEIOCTABIATh
NepCOHAIbHbIC JaHHbIE, COOTBETCTBYIOIIHNE JEHCTBUTEIBHOCTH.



8.4. PaboTHHK MMEET IIPaBo;

*  Ha MOJHYIO HH()OPMAIHIO O CBOMX MMEPCOHAIBHBIX JAHHBIX U 00pabOTKE ITUX JaHHBIX;

*  cBOOOJHOrO OECIUIATHOTO OCTYNa K CBOMM IMEPCOHANBHBIM JaHHBIM, BKJIOYAs MPaBO Ha
MOJTydeHUE KOMUW JII000M 3amucy, CoJAeprKalle TNepcoHajabHbIe NaHHbIE PabOTHHKA, 3a
HCKJIIOUEHHUEM CIIy4aeB, NPEAYCMOTPEHHBIX 3aKOHOIAaTENbCTBOM Poccuiickoit @enepanuu;

*  Ha ONpEJECHNUE CBOMX MPEICTABUTENEH JIJIs 3allIUThl CBOMX MEPCOHATBHBIX JTAHHBIX;

* JIoCTyna K OTHOCSIIMMCS K HEMY MEIUIMHCKUM JIaHHBIM C TOMOILIBI0 MEIUIIMHCKOTO
CIIEIIUAIUCTA TI0 CBOEMY BBIOODY;

*  TpeOOBaTh UCKIIOUUTH WM UCIPABUTH HEBEPHBIC MJIM HETIOJIHBIC MEPCOHANIbHBIC JIaHHbIE, a
TaK)Ke JIaHHbIe, 00paboTaHHbIE C HAPYIICHHEM TPEOOBaHUI;

* npu otkaze 3aBenaywoniero JOVY HCKIIOUUTH WM HUCHPABUTh IEPCOHAIbHBIC JaHHBIC
pabOTHHKA UMEET MPaBO 3asBUTh B MMCbMEHHOU (pOopMe 3aBEyIOIIIEMY O CBOEM HECOTJIACUH
C COOTBETCTBYIOIIMM O0OCHOBAaHMEM TAKOT'O HECOTJIACHS;

* TIEPCOHAJBHBIC JaHHBIC OILICHOYHOTO XapakTepa paOOTHUK JETCKOTO caja MMEeT IPaBo
JIOTIOJTHUTD 3asIBJICHUEM, BBIPAKAIOIIIUM €TI0 COOCTBEHHYIO TOUKY 3PEHUS;

* TpeboBaTh W3BEILEHUS 3aBEAYIOUIMM JETCKHM CaJOM BCEX JHUI, KOTOPbIM paHee ObLIu
COOOIIIEHBI HEBEPHBIC WM HEMOJIHBbIE IEePCOHANIbHBIC JlaHHble paboTHHKA, 000 Bcex
MIPOU3BEJICHHBIX B HUX MCKJIFOUEHUSX, UCIIPABICHUSIX WK JTOTIOJTHEHHUSX

* oOxanoBaTh B Cyze Jt0OOble HEMPAaBOMEpPHbIE NEUCTBUN I OE3EHCTBUS 3aBEIYIOIIETO
JOLIKOJIBHBIM ~ 00pa30BaTeNbHBIM  yUpeXAeHHeM T1pu o0paboTke U  3aluTe €ero
MEPCOHAIIbHBIX TAHHBIX.

8.5. B nensax obecnedyeHnss JOCTOBEPHOCTH MEPCOHAIBHEIX JaHHBIX paboTHUKU JIOY 00s13aHBbL:

* mpu opopMIICHHH Ha PabOTy MPEACTaBIATh JOCTOBEPHBIC CBEACHHS B MOPSIKE U 00BEME,
peayCMOTpEHHOM  HactosmuM llomoxkeHneM ©  3aKOHOAATENbCTBOM  Poccuiickoi
denepannu;

* B ClIy4yae U3MEHEHHUs CBOUX IMEPCOHANBHBIX IAHHBIX, COOOIIATh 00 ATOM 3aBENYIOIIEMY
JIETCKUM cagioM B Teuenue 10 guei.

8.6. PaboTtHuku craBsT 3aBenyromiero JJOY B u3BecTHOCTh 00 M3MEHEHHH (GaMIINK, UMEHH,
OTYECTBa, JAaThl POXKICHHUS, YTO TMOJy4aeT OTPAKEHHE B TPYIOBOM KHIKKE HAa OCHOBAaHUU
MPEJICTABICHHBIX JOKYMEHTOB. [lpu HEoOXOAMMOCTH H3MEHSIOTCS JaHHble 00 00pazoBaHUW,
npodeccuu, CIeUaTbHOCTH, TPUCBOSHUU HOBOTO pa3psijia U Tp.

8.7. B memnsx 3amMTHl YacTHOM KM3HU, JIMYHOW M CeMEHHOW TalWHbI paOOTHUKH HE MOJKHBI
OTKa3bIBaThCSl OT CBOETO TMpaBa Ha OOpabOTKYy IMEPCOHAIBHBIX JTAHHBIX TOJIBKO C MX COTJIACHS,
MOCKOJIBKY 3TO MOKET MOBJI€Yb IPUUUHEHUE MOPAIIBHOTO, MATEPUATILHOTO BpEaa.

9. OTBETCTBEHHOCTh 3a pa3rjalleHue KOH(QUAeHUHMAJbHOH WHGOpPMANWH, CBI3aHHOWH ¢
NepCOHATbHBIMH TAaHHBIMH

9.1. Ilepconanvnass omeemcmeenHOCMb - OJHO W3 TJABHBIX TpeOOBaHMM K OpraHU3aINH
(YHKIIMOHUPOBAHUSI CHUCTEMBI 3alllUTHl TIEPCOHAIBHON WH(POpPMAIUU W 00s3aTeTHHOE YCIOBHE
obecrnieueHus 3((HEKTUBHOCTHU ITON CHCTEMBI.

9.2. 3ammTa mpaB paOOTHHUKA, YCTAHOBJICHHBIX 3aKOHOAaTeNbCTBOM P® 1 HacTosiimum [lonoxenneMm,
OCYILECTBIISICTCSI CY/IOM B LENSAX IpPEceueHHs] HEMpaBOMEPHOIO HCIIOJIb30BAaHUS MEPCOHAIBHBIX
JTAHHBIX PaOOTHUKA, BOCCTAHOBJICHHUSI HAPYIIEHHBIX MPaB ¥ BO3MEIICHUSI MPUYMHEHHOTO yiepoa, B
TOM YHCJIE MOPAJIBHOTO Bpe/a.

9.3. Kaxk11plii COTpYIHUK JOUIKOIBFHOTO 00pa30BaTEeIbHOTO YIPEKICHHS, TOTYIArOIIUH sl paboThI
KOH(HICHIIMATIBHBII JOKYMEHT, HECET €IMHOIMYHYIO OTBETCTBEHHOCTD 32 COXPaHHOCTh HOCUTEIIS U
KOH(pHICHIIMAIBHOCTH HH(OpMAITUH.

9.4. Jluna, BUHOBHbBIE B HAPYIICHUU HOPM, PETYIUPYIOIIMX IOJydeHUE, 0OpabOTKYy M 3aIIUTy
NEpCOHANBHBIX  JAHHBIX  pa0OTHHKA, HECYT  JAUCUUIUIMHAPHYIO,  AJAMHUHUCTPATHBHYIO,
IPaXXJIaHCKO-TIPaBOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (eaepaabHBIMU
3akoHamu Poccuiickoit @enepanum.

9.5. 3a HeucIOMTHEHNE WIIM HEHAJIe)Kallee UCTIOHEHHEe pa0OTHUKOM I10 €0 BUHE BO3JI0KEHHBIX Ha



HEro oO0S3aHHOCTEH 1O COOMIONEHUIO YCTAHOBICHHOTO TMOpsAKa pPabOThl €O CBEACHUSMU
KOH(pUIeHIIMaIbHOrO Xapakrepa 3aBefyroumii JIOY BmpaBe HPUMEHSATh IPeLyCMOTPEHHBIE
TpynoBbIM KOJIEKCOM AUCLUUIIIIMHAPHBIE B3bICKaHMSL.

9.6. JloyKHOCTHBIE JMIA, B OOS3aHHOCTb KOTOPBIX BXOJUT BEJEHHE MEPCOHAIBHBIX JaHHBIX
COTPY/AHHUKA, 00s3aHBI 00ECHEUUTh KaXKJAOMY BO3MOKHOCTH O3HAKOMIJIGHHS C JIOKyMEHTaMU H
MaTepuajaMM, HENOCPEICTBEHHO 3aTParvBaloOLIMMM €ro IpaBa M CBOOOJBI, €CIM HHOE He
IPeIyCMOTPEHO 3aKoHOM. HermpaBoMepHBbIii 0TKa3 B IPEI0CTABICHUN COOPAHHBIX B yCTAHOBICHHOM
HOpsiIKE JJOKYMEHTOB, JMOO HECBOEBPEMEHHOE IPEJOCTaBICHUE TAaKUX JOKYMEHTOB WM HHOU
uHpOpPMALIUK B CIIydasX, HPEAYCMOTPEHHBIX 3aKOHOM, JMOO MpEeIOCTaBICHUE HEMOJHOW WU
3aBEZIOMO JIOKHOH MH(OpMAIMK - BJICYET HAJOKEHHE Ha JODKHOCTHBIX JIMI] aMUHUCTPATUBHOIO
mrpada B pazmepe, onpenenieMom Kogekcom 06 aAMUHUCTPATUBHBIX TPABOHAPYIICHUSX.

9.7. B cootBercTBUM C ['pa)aHCKUM KOJEKCOM JIMIa, HE3aKOHHBIMM METOJaMH IOJIyYUBIINE
MH(}OpPMaLIMIO, COCTABIISIIOILYIO CIY)KEOHYIO TaliHy, 00si3aHbl BO3MECTUTh NMPUYUHEHHBIE YOBITKH,
IpUYeM Takas ke 00s13aHHOCTb BO3JIaraeTcs U Ha pabOOTHUKOB.

9.8. YrosoBHasi OTBETCTBEHHOCTh 33 HApYyIICHHE HEMPUKOCHOBEHHOCTH YAaCTHOM >KM3HH (B TOM
YucIe HE3aKOHHOE COOMpaHME WIIM pPAaCHpOCTpaHEHHWE CBEACHUH O YacTHOM JKU3HU JIMLA,
COCTABJISIIOLIET0 €ro JUYHYIO UM CEMEIHYIO TaiiHy, O€3 ero corjacusi), HeIpaBOMEPHBIN JTOCTYII K
OXpaHsEeMON 3aKOHOM KOMIIBIOTEPHOW HMH(OpMAalMM, HENpaBOMEPHBIH OTKa3 B MPEJOCTaBICHUU
coOpaHHBIX B YCTAaHOBJIEHHOM IOPSJIKE IOKYMEHTOB U CBEJICHUH (€C/IN 3TU IeSHUS IPUINMHUIIU BpEL
IpaBaM U 3aKOHHBIM HMHTEpecaM TIpaXk[aH), COBEpIICHHbIE JHUIIOM C MHCIOJb30BAaHUEM CBOETO
CIIyeOHOT0 MOJI0KEHNUs HaKa3bIBaeTCs mTpadoM, 1100 JUIICHUEM IIpaBa 3aHUMATh OIIPEICICHHbIC
JOJDKHOCTU MJIM 3aHUMATBHCS ONPEAETICHHOHN AesTelbHOCThIO, JIMO0 apecToM B cooTBeTCTBHU ¢ YK
Poccniickoit denepanun.

9.9. HenpaBoMepHOCTb A€ATEIbHOCTH OPraHOB rOCY1apCTBEHHOM BIACTH U OpraHu3anuii no coopy u
MCIIOJIb30BAaHUIO IEPCOHAIBHBIX JAaHHBIX MOXKET OBITh YCTAaHOBJIEHA B CY/1€OHOM MOPSIKE.

10. 3ak/r04uTeIbHBIE MOJI0KEHUS

10.1. Hacrosimee Ilonoxxenue sBnsieTcs JOKalbHbBIM HOpMaTuBHBIM akToM JIOY, npuHuMaeTcs Ha
OO6meM cobpanun pabOTHUKOB, corjacoBbiBaeTcsi ¢ IIpocor03HBIM KOMUTETOM M YTBEP)KIIAETCS
(0o BBOAMTCS B JIEHCTBME) MPHUKA30M 3aBEAYIOLIET0 JOUIKOJIbHBIM 00pa30BaTENbHBIM
YUPEXKJICHUEM.

10.2. Bce u3meHeHMsI M JOMOJIHEHMs, BHOCHMBbIe B Hactosiee IlonmoxxeHue, opopMmistoTcs B
NUCbMEHHOU (hOpMe B COOTBETCTBUU JIEUCTBYIOIIMM 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu.
10.3. TlosoxeHue NpPUHUMAETCS Ha HEONpEAETCHHbIM cpok. V3MeHeHHs M JIONOJHEHUs K
[TonoxxeHnto MpUHUMAIOTCS B Opsiake, npeaycmorpeHHoM 11.10.1. Hactosmero [lonoxenus.

10.4. Tlocne npunstus IlonoxeHus (WIM M3MEHEHUH W JIOTIOJIHEHWH OTAEIbHBIX IYHKTOB M
pa3/iesioB) B HOBOM pefaKluy Npeabplaylas peJakiiis aBTOMaTHUeCKH yTpaunBaeT CUILY.
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