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.1 Hacrosmer TIeacsweHITe 0 NOPATRE PECCMOTIRHIA aODALLEHN | [MOKIaKE MYHELHIATLIOND
KA3CHHOTO A0LKOALHOLE QORESDIATEARHOTD YIPEaeN: neTexnii cag Mo S «Anenyuikan
{naqiee - IOV paspadotanc B coorvercremn & MeTepantiiniyg 2ukoHom PoccHiicko Depepanvu
o1 29.12.201 21 Nb 273-03 «O6 obpasosainiy » Poceniickoit ®egepauyin; Boaepanbiuy
sakoHeM Poccaiickod Dereparinir ot 0203200610, NeS9 -3 «O nopanke pacevoTpenns
OGPAE AN TPIRIAE Poceriickoil Denepanis
1 2. Pacemorpenne edpanennii rpasia s JOY peragMenTopyercs coeayomn
HOPMATHBHILIMIL ll;)'&ut)ubl&)" URTEMM
- Degepantims dakarom Poccuiiokoit Degepauinn ar 2 mas 2006 r No 5603 «0 nopsAke
PECeMOTRCHHA obpamenHit rpadan Poceniickoii Genepaumins,
- @eacpunsHang sakoHom Poccaiickoil Menepamm or 29122012 1. N 273-03 «06
odpazopadnn b Poccuicaii Geaepammy;
- heaepanpinim 3akouonm Poteuiickod enepausn ot 27 mons 2006 1. M 14903 «06
inhopMANIY, DHPOPMAMKOIILE TEXHOIQIIAX 1 O 3AWNTE HIBAPMALMID:
- Peaepaabapié 3axo Pocchiickon @ene paun ot 27 waax 2006 r No 152-03 «O
NCPCOHANLILIN JAHHKIXS
Veraron AOY 1 nacresuwm HoaomeHien,
1.3 Opramciauas pafoTs! © DHCEMCHHBIMK [ VCTHLIME OOPAIICHINM A 1PAMAEH TODKHA
OOCCTICTHBATS HEDDXULHMEIE YUNOEWA UL OCVINECTRISHAR NPEROCTABTLIHOIG 1
TapaAnTHPORAHBOTO FPAMIaNaM K{\.u-.‘-l'u'r:vnll::ﬁ Py ripapa ut”.\pdlzr_uThcv CTPeLNOMEIHAMY,
IAABAENHAMN W KAJ0GaMH B THCLMEHUOH 1 vETHOH hopie.
OGpames 1Pk ian ROUTYIAKT B BHIE TPELIOKEH 3agBIeluii 1t #aias,
lpecacyeenne - OGPALLLINE I PAAIAH, HANDARIEILOE KA YIVHITeHNE Teste bracTn JIOY
Jenspeinue - {:-:':-]::-uucmlc B IRIAX DELLEITUKHA NPEE M 38K0NHLIX ANTCPECOE Cpaskaan
AKeroda - ofpanienme ¢ TPCBOBEHHEM O BOCCIRHOBICKHK NPAR W A2 KCEHBIX KITEPECOR
IPAFEH, HApYIIEHHBIN seficTrimvg (1 Seagelicraven) cotpyanaxor JIOY, a take
DENCHRIME agunuctpeimn OV
Hoamopmeaaar carTanr ey oGpamess. NTOCTYIHBLIG OT OIEOTO H TOIG 3¢ THUA IO 000N v H
FOMY a4t BONPOCY. €O CO BPEMEHM NOATYH NEPBOIT HETCK JPOK PECCMOTPUHIA HIH
’ AAABUTENE 2 VAQUICTBOPCH TaHHEIM My onueront, [IHCEMa 0j10ro 11 TOro ke naig i o

OJTHOMY U TOMY € BOTIPOCY, MOCTYIHBIIHE IO UCTEUCHUS CPOKA PACCMOTPEHHSI, CIUTAIOTCS
MIEPBUYHBIMH.

AHOHUMHBIMU CAUTAFOTCS TUChMA TPaKIaH 0e3 yKazaHus (haMuiInu, afpeca, o KOTOpOMY
JOJIKEeH OBITh HAIIPaBJICH OTBET, IO TAKUM OOpAIlIeHUsIM OTBET HE JaeTCsl.

1.4. Tlpu paccmoTpeHnn 0OpaIleHus He TOTYCKAETCs pa3riiallieHne CBEICHUM, COICPIKAITIXCS
B o0OpallleHny, a TakKe CBEICHUI, KacaloluXcs YaCTHOM )KU3HU TpakKJaHNHA, 03 ero
COTJIACHS.



1.5. Anmunucrpanus JJOY cucremMarnyecku aHaTU3UPYeT U 00001aeT oOpamieHus rpax/iaH,
coJiepKalecs B HUIX KpUTUYECKHE 3aMEUaHusl, C 1IeJIbI0 CBOEBPEMEHHOIO BBISBICHUS U
yCTpaHEHUs PUYMH, TOPOKAAIONINX HAPYIICHUE TIPaB M OXPaHIEMbIX 3aKOHOM HHTEPECOB
IpaxkJaH.

2. IIpaBo rpa:xaaH Ha o0pameHue

2.1. I'paxxjaHe UMEIOT MIPaBO OOpaIaThCs JIUYHO, B yCTAaHOBIEHHOM (hopMme, a Tarke
HaNpaBJIATh UHIWBUAYAIbHBIC U KOJUIEKTUBHBIC TMCbMEHHBIE OOpaIeHUs B a]MHHUCTPALIUIO
JOY mubo q0IDKHOCTHBIM JIUIIAM.

2.2. T'paxxaane peam3yIoT MPaBo Ha OOpaleHNue CBOOOTHO U JOOPOBOJIBHO, HE HApYyIIasl MpaB U
CBOOO/IbI APYTUX JIMILI.

2.3. ®opma obpamieHns rpaxJaHaMy BEIOMPACTCS CAMOCTOSTENBHO.

2.4. PaccMoTpeHMe 00palleHui rpakiaH OCYIIEeCTBIIACTCS OeCIIaTHO.

2.5. IIpu paccmoTpenuu obpaieHus B agmuaucTpanuio JJOY rpaxaaHnuH UMeeT MpaBo:

- IPEJCTABIATH JONOJIHUTEIbHBIE JOKYMEHTBI M MaTepHualibl, MO0 00palaTbes ¢ pockOoit 06
UX UCTPEOOBAHUU.

- 3HAKOMMUTBCS C JIOKyMEHTaMH M MaTepuajaMM, KacalolLUMHCA pPacCMOTPEHUS
oOpalieHus, €Clii ATO He 3aTParuBaeT mpasa, CBOOOIbI M 3aKOHHBIE HHTEPECHI APYTHX JIHII, €CITU
B YKa3aHHBIX JIOKyMEHTaX M MaTepuajlaXx HE COJAEp)KaTcs CBEJEHUs, COCTaBISIOIINE
rOCYJapCTBEHHYIO MM HHYIO OXpaHsIeMyIo eepaabHbIM 3aKOHOM TaiHYy.

- [10JIy4aTh NMHUCBMEHHBIM OTBET IO CYLIECTBY IOCTABJIEHHBIX B OOpallleHHe BOIPOCOB, 32
UCKJIIOYEHHEM CIIy4aeB, yKa3zaHHbIX B ILI.5.4, 5.8 Hacrosuuero IlonmoxxeHus yBenomiieHue o
nepeajipecallud MHCbMEHHOIO OOpalleHHuss B TOCYJapCTBEHHbIE OpraHbl, OpraH MECTHOIO
CaMOYITIpaBJICHUs] WJIM JODKHOCTHOMY JIMIlY, B KOMIIETEHIIMIO KOTOPBIX BXOIUT pEIICHUE
IIOCTaBJIEHHBIX B 0OpaIllEeHUH BOIIPOCOB.

- oOpamarbcs ¢ JKalo0OH Ha MPHHATOE MO OOPAIICHWIO pEHICHWE WU JICHCTBHE
(Ge3neiicTBuE), a TAaKXKe € 3asBJICHUEM O IPEKPAICHUH PACCMOTPEHUs OOpaIleHusl.

3. TpeOoBaHUA K NMCbMEHHOMY 00paLCHUIO

3.1. B nucbMeHHOM OOpalleHnu TpakaaH B 0053aTeIbHOM MOPSAKE YKa3bIBAE€TCSl HAUMEHOBAHUE
opraHusanuu, 1100 paMuiIns, UMsi, OTUECTBO COOTBETCTBYIOIIETO JIOJPKHOCTHOTO JIUIA UM €TI0
JOJKHOCTB B aaMuuuctpanuu IOV, a Takke cBoro (haMuInio, UMsl, OTYECTBO, IIOUYTOBBIHN ajpec,
0 KOTOPOMY JOJDKEH OBITh HAIIPaBIEH OTBET, YBEAOMIIEHUE Iepeajpecald OOpalieHus,
u3JaraeT CyTh MPEeAJIOKEHHMS], 3asBJICHUS WIN 5KaJI00bl, CTAaBUT JIMYHYIO MOJUCH U JATY.

3.2. B ciyyae HEOOXOAMMOCTH B MOATBEPKICHUE CBOMX JIOBOJIOB IPAXKAAHUH MO TUCbMEHHOMY
oOpalleHnIo MpUIaraeT JOKYMEHThl U MaTepHaibl JM00 UX KOIUHU, KHMXKKM M OPUTHHAIIBI MHBIX
JIOKYMEHTOB, PUJIOKEHHbIE K 00pallleHusIM, BO3BPAILAIOTCS 3aBUTEISAM MO UX MPOChOE.

3.3. OOpawenue, nocrynupumee B AamuHucrpauuio JOY no mHOpMalMOHHBIM CHCTEMaM
OO0IIero MOoJIb30BaHMs, MOJJIEKUT PACCMOTPEHHIO B MOPSAKE, YCTaHOBJIEHHOM HACTOSIIUM
[TonoxxeHuem.

3.4. T'paxgaHMH HampaBlsieT CBO€ IHCbMEHHOE OOpallleHHe HEMOCPEJCTBEHHO Ha HMs
3agenytouiero JIOY wmnm ero 3amecTturenedl, B KOMIETEHLIMHM KOTOPBIX BXOJUT pEIICHUE
MOCTaBJIEHHBIX B 00OpaIlleHUH BOTIPOCOB.

3.5. [luceMenHOe oOparieHne MoAIeKUT 003aTeIbHON pEerucTpaluy B TeUEHUE TPEX JHEN ¢
MOMEHTa noctyrmiieHus. Bce mocrynatonue B aamunuctpanuio JJOY nuceMeHHble oOpanieHus
rpaXkaaH MPUHUMAIOTCS, YUUTHIBAIOTCS, pErUCTPUPYIOTCS. PerucrpaunoHHbIi HHAEKC
oOpaleHns rpax/JJaH yKa3bIBaeTCsl B MMCbMEHHOM OOpallleH!H, KOTOPBI CTaBUTCS B HIDKHEM
IPaBOM YTy IIEPBOTO JIHCTA.

3.6. [IncbMa rpaxziaH ¢ MOMETKOM «JIMYHOY IOCIIE IPOYTEHUS apecaToM, B CIIydae, ECIIM B HUX
CTaBSITCS BOIPOCHI, TpeOyole ohrulnaIbHbIX OTBETOB, IEPEIAIOTCS HA PETUCTPALIUIO B
YCTaHOBJIEHHOM OPSJKE.



3.7. [luceMeHHOE OOpaIIeHne, CoaepKaIiee BOMPOCHI, PEIICHUE KOTOPBIX HE BXOJUT B
KOMIETEHIHIO anMuHucTpanuu JJOY, NoaeKuT nepechblike B TCUEHUE CEMU JTHEU CO JTHSA
pPETUCTpAIMK B COOTBETCTBYIOIINN OPTaH MU COOTBETCTBYIONIEMY JODKHOCTHOMY JIUILY, B
KOMIIETEHIIMIO KOTOPOTr'O BXOJUT PElICHHE TOCTaBIEHHBIX B OOPAIIEHUH BOIIPOCOB, C
YBEJOMIICHHEM T'pakJIaHNHA O Mepeapecalui ero o0palieHus, 3a UICKIIOUEHUEM CyJas,
yKa3aHHOTO B IL.11. 5.4, 5.8 Hacrosero [lonoxenus.

3.8. 3anperiaercs HaPABIIATH KAIOOBI TPaKaH HA PACCMOTPEHHUE TEM JIOJDKHOCTHBIM JIUIAM
angmunuctpanuu JIOY, pemenue wim nerictBre (0e3/1eHCTBHE) KOTOPBIX 00XKaTyeTCs.

4. PaccmoTpeHue o0OpalieHuil rpakiaH, NOArOTOBKAa 0TBETOB

4.1. O6pamenue, nocrynupiiee 3aeayromniemy JOVY, mopiexur oos3areIbHOMY
PaCCMOTPEHHUIO.

4.2. Yuer, peructpaius, XoJl pacCCMOTPEHUs 00pallleHus TPax/1aH OCYIIECTBISIOTCS
3aBEYIOIINM C 3aHECEHHUEM B JKYPHAJI M KAPTOUKY JIMYHOTO IIpUEMa.

4.3. Bo BpeMsl 3anKcu Ha IIpUEM 3aBEAYIOIIUH :

- 3aMOJTHICT KapTOUYKY JIMYHOTO MpUeMa rpakaanuHa ((hopMa Ipuiiaraercs), B KOTOpYro
3aHOCHUTCS CoZiepKaHue 00pallleHUs IpaXKIaHUHA Ha TIMYHOM IIPUEMe, a TAK)KE PE30ITIOLIUS
BEJIYILIETO MPUEM, C TTIOPYUECHUEM JOJKHOCTHOMY JHILY. [Ipr HE0OX0AMMOCTH TpaXkjaHaM
npeJiaraeTcsl M3JI0KUTh CYyTh BOIIPOca B MUCbMEHHOM Bu/jie. [IncbMeHHOe oOpallieHre B 3TOM
CIIy4yae peruCTPUPYETCs U pacCMaTPUBAETCS B YCTAHOBJICHHOM IOPSAKE, a B KAPTOUKE JETACTCS
oTMeTka «OCTaBIIeHO 3asBJICHHUE» U J1aTa PEruCTpaIiu.

- obecrieunBaeT 0OBEKTHBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE PACCMOTPEHHE 0OpaIlIeHUs, B
ciiy4ae HeoOXOIMMOCTH — U C y4acTHEM IrpaKIaHNHA, HAIPABUBIIETO 0OpaIIeHUE;

- 3aIIpalrnBaeT HeOOXOIMMBIE I PACCMOTPEHUSI OOpaIlleHHs TOKYMEHTHI U MaTepUalbl B
JIPYTUX OpraHax M y IPYTuX MPEeANpUsATHI U OpraHu3aiiii ropoja, 3a UCKIIOYCHUEM CYIOB,
OpraHOB JO3HAHUS U OPTraHOB MPEIBAPUTEIHLHOTO CICICTBUS;

- IPUHUMAET MEpPbl, HAMPABJICHHbIE HA BOCCTAHOBIICHUE WIIM 3alIUTY HAPYIICHHBIX MIPaB, CBOOO]]
Y 3aKOHHBIX UHTEPECOB IPaK/IaHUHA,

- TaeT MUCHbMEHHBIE OTBETHI MO CYILIECTBY IMOCTaBJICHHBIX B 0OpAIIeHUH BOIPOCOB;

- YBEIOMJISIET TPaKIaHMHA O HAIIPABJIECHUH €ro oOpaIleHus: Ha PacCCMOTPEHHE B IPYToi OpraH
WJIM IpyTHE NPEANPUITHS U OPraHU3aluy ropoa B COOTBETCTBUH C UX KOMITETEHIIMEH.

4.4, YupexaeHus, IpeANpUsITHS U OPTaHU3allMK paioHa 10 HANPaBJICHHOMY B YCTaHOBJICHHOM
nopsiake 3anpocy 3aseayromero IOV, paccMmarpuBatomiero oopaiienne, o0s3aHbl B TeueHue 15
JAHel TTPeI0CTaBIATh TOKYMEHTBI U MaTepUaibl, HEOOXOAMMBIE JIJISl PACCMOTPEHUS 00paIeHus
3a UCKJIIOYEHUEM JOKYMEHTOB M MaTepUATIOB, B KOTOPBIX COJAEPIKATCS CBEICHMS, COCTABIISIOIINE
TOCYJaPCTBEHHYIO WJIM OXpaHseMyto (heepabHbIM 3aKOHOM TailHy, U JJIsI KOTOPBIX YCTAHOBIICH
0COOBIN OPSAZOK MPEAOCTABICHHUS.

4.5. OTBeTHl Ha OOpalleHHs TpakJIaH, PUCIaHHbIe Ha UMs 3aBenyromiero JI0Y, rotosTcs Ha
OylaHKe yupekJIeHHs 3a OANKCHIO 3aBeaytomero JJOY u peructpupyroTcs B KypHaie.

4.6. OTBETHI TOJDKHBI COJIEP)KATh KOHKPETHYIO U YETKYI0 HH(POPMAIIHIO 0 BCEM BOIIPOCAM,
MOCTaBJICHHBIM B OOpalieHnu rpaxaad. Eciu 3asBUTeNIO J1aH OTBET B YCTHOM ¢opme, TO B
MaTepuanax, IpUI0KEHHBIX K OOpalleHuIo, T0JDKHO OBITh 3TO yKka3zaHo. Ecnu naercs
MIPOMEKYTOUHBIN OTBET, TO YKA3bIBACTCSI CPOK OKOHUYATEITHHOTO PEIISHUS TOCTABICHHOTO
BOIIpOCA.

4.7. OTBeTHI, MOJATOTOBJICHHBIE HA OCHOBAHUH MPABOBBIX IOKYMEHTOB, JOJIKHBI COACPKATh
PEKBU3UTHI 3TUX JOKYMEHTOB C YKa3aHUEM JIaThl © HAUMEHOBAHUSI.

4.8. OTBeT Ha KOJUICKTUBHOE OOpAICHHE OTIPABIISAETCS HA UMS TIEPBOTO MOAKMCABIIETO €r0
JU1A, €CJIU B MMCbME HE OTOBOPEHO KOHKPETHOE JIUIIO, KOMY HAJIJIEXKUT 1aTh OTBET.

4.9.01BeT Ha oOparteHue, moctynusiiee B AnMuauctpanuto JJOY mo napopMamoHHBIM
CUCTeMaM OOIIero MoJIb30BaHusl, HAMPABISAETCS 110 TOYTOBOMY aapecy, YKa3aHHOMY B
oOpareHumu.



4.10. OOparieHus TpakJaH Mocjae UX pacCMOTPEHMS UCTIOTHUTENSIMU BO3BPAIIAIOTCS CO BCEMHU
OTHOCSIIIIUMHUCS K HUM MaTepuanamu 3asenytomiero 10V, kotoperit hopmupyeT nena, B TOM
YHCIIEe C OTBETOM 3asBUTEIIO B CIy4ae, €CIIU 1aBaIOCh MOpydeHHe HHPOPMHUPOBATH
PYKOBOZCTBO O PE€3YJIbTaTaXx paCCMOTPEHMUS.

4.11. B 10V ycranaBnuBaeTcs ClIeAYIOLIUHI MOPSI0K BUSUPOBAHUS IIOTOTOBJIEHHBIX OTBETOB
Ha oOpaleHus TpaKaaH 3a MoAnuckio 3aBeayromiero JIOY u ero 3amMecturenei:

- Ha BTOPOM 9K3EeMILISIpE OTBETA 3asBUTEIIO B JIEBOM HIKHEM YTy YKa3bIBaeTCs (aMHIIUS U
HOJIKCh UCIIOJIHUTEIISA, HOMEpP €ro CiIykeOHOro TenedoHa, a TaKKe IPOCTABIISAIOTCS BU3bI
PYKOBOJUTENEH, y4aCTBOBABIINX B IOATOTOBKE OTBETA, C PACIIM(PPOBKON (haMHIIHIA.

- Ha Ka)XJJOM OOpaIlleHNH 110CJIe OKOHYATEJIBHOTO PELIEHNS U €r0 UCIIOIHEHUS 10JIKHA ObITh
OTMeTKa 00 ucnojaHeHuu «B 1enoy», nata u Tu4Hast MOAMKUCH JOJDKHOCTHOTO JIUIA, TIPUHSBIIETO
9T0 peuteHue. [Ipennoxenns, 3asBleHUs U Kalo0bl, KOIUU OTBETOB Ha rpaxa1aH GOPMHUPYIOTCS
B JIEJI0 B COOTBETCTBUU C YTBEPKICHHON HOMEHKIIATYpOH eIl

5. llopsinok paccMOTpeHNsI OTAEJbHBIX 00pPallleHH i

5.1. Obparmenus rpaxaaH, nocrynusiue 3aseayomniemy 10V u3 cpeacts maccoBoit
uH(pOpMaIIiU, pACCMATPUBAIOTCS B MOPSIJIKE U CPOKU, IPETYCMOTPEHHBIE HACTOSIIIIUM
ITonoxenuem.

5.2. B cnyuae ecnu B TMCbMEHHOM OOpallleHUHU He yKa3aHa (haMuiius rpakJaHuHa,
HaIpaBUBIIETO OOpAIICHNE W MTOYTOBEIN ajpec, M0 KOTOPOMY JOJDKEH ObITh HAIpaBJIeH OTBET,
OTBET Ha oOpaieHue He naetcs 3aBeayromum JJOY, npuHuMaeTcs petieHre 0 ClIUCaHuu
JTaHHOTO oOparmieHus «B memno».

5.3. Ecnu B yKka3aHHOM OOpaIlieHUH COAepKATCS CBEIEHUS O MOAT0TaBIMBAEMOM, COBEPIIIAEMOM
VI COBEPILICHHOM MPOTUBOIIPABHOM JICSTHUH, a TAKXKE O JIUIE, €r0 MOATrOTaBIMBAIOIIEM,
COBEpIIAIOIIEM UM COBEPIIUBILEM, OOpaIleHHE MOAJICKHUT HAIIPABJICHUIO B OpraH B
COOTBETCTBHUH C €r0 KOMITETCHIINEH.

5.4. O6paieHue, B KOTOPOM 00XKamyeTcsi CyeOHOoe pelieHe, BO3BpaIlaeTcs IPaXIaHUHY C
pa3bICHEHUEM MOPSIKA 00KATOBAHHS JAHHOTO CYy/I€0HOTO peIIeHusI.

5.5. [Ipu noiay4eHnH MUCbMEHHOTO OOpaIeHHtsl, B KOTOPOM COAEpKATCA HELlEH3YPHEIE,
OCKOPOUTENbHBIC BBIPAKEHHSI, YTPO3bI )KU3HH, 3J0POBBIO WIIH UMYIIECTBY JOKHOCTHOTO JIMIIA,
a Tak)Ke WICHOB €ro CeMbH 3aBEYyIOLIHI BIIpaBe OCTaBUTh OOpalieHue 0e3 0TBeTa 10 CYIIECTBY
MIOCTABJICHHBIX B HEM BOIIPOCOB U COOOIIUTH TPaXKTaHUHY, HallpaBUBIIEMY OOpallieHue, o
HEJIOMMYCTUMOCTH 3JI0yNIOTPEOICHNS TPABOM.

5.6. Pemmrenue o crimcannu ganHoro oOpamenus «B nemo» 1 HanpaBIeHHH COOOIIeHNUS
3asBUTEIIO O HEJIOMYCTUMOCTH 3JI0YIOTPEOICHUS TPaBOM IPUHUMAETCS U MOITUCHIBACTCS
3aBenayrommm JJOY unm 3amecTuTeNneM.

5.7. B cnyuae, eciu TEKCT MUCbMEHHOTO 0OpallieHHs He OJAeTCsl IPOYTEHHIO0, OOpalleHHEe He
MOJUIEKUT HANPaABJICHUIO HA PACCMOTPEHUE U OTBET Ha HEro He JaeTcs. 3asBUTEII0 00 3TOM
cooOmraercsi, eciu ero (pamMuIIHs ¥ TOYTOBBINA aipec MOAAI0TCs IPoUTeHHI0. Pernenue o
CIMCaHUU JJAaHHOTO oOpaieHus «B 1e10» n cooOIIeHNnN 3asBUTENI0 IPUHUMAIOTCS U
MIOJIIMICBIBAIOTCS 3aBEYIOIIUM HITH 3aMECTHTEIIEM.

5.8. Obpartuenus rpax/jaaH, MOCTYIMBIINE OT OJHOTO U TOTO K€ JIUIA 110 OAHOMY M TOMY K€
BOIIPOCY, €CITM CO BPEMEHH IT0/Ia4H TIEPBOTO 0OpaIeHNs HCTEK YCTAHOBJICHHBIA HACTOSIIIIUM
[TonoxeHneM Cpok pacCMOTPEHHSI WM 3aBUTEINb HE COTJIACEH C MPUHATHIM IO €ro 00palieHHIo
pEIIeHHEM, CYMTAIOTCSI TIOBTOPHBIMHU.

5.9. [Ipu paboTe ¢ MOBTOPHBIMH OOPAIICHUSIMH JIEIONPOU3BOAUTENH (OPMUPYET JETIO C yKe
UMEIOIIMMHUCS TOKYMEHTaMH 110 OOpaIIeHUSIM TAHHOTO 3asBUTEIIS.

5.10. He cuuTarotcs HOBTOPHBIMU OOpAIIEHUs! OJJHOTO M TOTO XK€ 3asiBUTEIN, HO IO Pa3HbIM
BOIIPOCAM, a TaK)kKe MHOTOKpATHBIE — 110 OHOMY M TOMY K€ BOIIPOCY B CITydae, €CJIM PUYHHEI,
110 KOTOPBIM OTBET IO CYIIECTBY ITOCTABJICHHBIX B OOPAILIEHUH BOIIPOCOB HE MOT OBITH JIaH, B



MOCJEIYIONEM ObIIIM YCTPaHEHBI, TPaKJaHUH BIIPaBEe BHOBb HAIPAaBUTh OOpaleHne
3aBenytomemy JJ0OVY.

5.11. B ciydae ecnu B NHCbMEHHOM OOpallleHUH IPaX<1aHUHA COJIEPIKUTCS BOIPOC, HA KOTOPBIN
€My MHOTOKPaTHO JaBaJIUCh MMCbMEHHBIE OTBETHI 110 CYLIECTBY B CBSA3H C paHee
HaNpaBJICHHBIMU OOpAIIEHUSMH, U TIPH 3TOM B OOPAIICHUU HE MIPUBOAATCS HOBBIEC JOBOJIBI WIH
oOcrositenscTBa 3aBenyromuii I0Y BnpaBe NpUHATH pelieHrne 0 6€30CHOBATEIbHOCTH
OUYEPEHOTO 0OpaIeH!s U MPEKPAILIEHUH MTEPEIUCKH C rpaxkIaHHHOM. O JaHHOM PELICHUN
YBEAOMJISIETCS TPaXKIaHUH, HAIPABUBIIUN oOpalleHue.

5.12. B ciry4ae eciu OTBET 1O CYIIECTBY MTOCTABIEHHOTO BOIIPOCa B 0OpAIllEeHUH HE MOXKET OBITh
naH 0e3 pasriialieHus CBeIeHUH, COCTaBISIIOIIMX OXpaHsIeMyto deepaibHbIM 3aKOHOM TaliHY,
rpaXkJIaHUHY, HallpaBUBIIEMY oOpalleHue, CoOo0IaeTcss 0 HEBO3MOXKHOCTH JaTh OTBET 110
CYIIECTBY B CBSI3U C HEJIOIYCTUMOCTBIO pa3rilallieHHs] YKa3aHHbBIX CBEJCHUI.

6. Cpoku paccMoTpeHHs1 00pallleHUi ¥ yBeJoMJIeHHe 3asiBUTeJIeil

6.1. Obpamenus, noctynusime 3aBeayrwmemy [0V, paccmaTpuBaroTes B CpOK 10 OJTHOTO
MecsI11a CO JHS UX PEruCTpalliu, €CJIU MHOW CPOK (MEHBIINI) HE YCTAaHOBJIEH PYKOBOJIUTEIEM
6o ero 3amecturenem. OOpaieHus1, He TPEOYIOIIHE TOMOTHUTEIFHOTO U3YYSHHSI U TPOBEPKU,
paccmarpuBaroTces 6e3otinararenbHo. O pe3ynbTaTax pacCMOTPEHUS YBEJOMIISIOTCS 3asiBUTEIH.

6.2. B HCKITIOYHUTENBHBIX CITydasiX PyKOBOJHUTENb BIPABE MPOIUTh CPOK PACCMOTPEHUS
oOpaiteHus He Oosiee ueM 3a 30 qHEH, yBEOMUB O NMPOJIEHUH CPOKa €r0 PaCCMOTPEHMUS
rpakJAaHuHa, HanpaBuBILero odpamenue. [Ipoaienne cpoka ohopmiIsieTcss HCIIOTHUTENSIMH He
MEHEee 4YeM 3a ISITh JHEW 10 HCTEYCHHUSI CPOKA PACCMOTPEHHUS O0PAICHHS.

7. Opranusanusi padoThl 0 JUYHOMY NPHEMY IPaKIaH

7.1. I'padux 1 mopsiiok tuyHOTO npriema rpakaan B JIOY ycranaBnuBaeTcs pyKOBOJUTEIIEM.
7.2. I1pn TMYHOM IIpUEME I'PaXKIaHUH NPEIbABIACT JOKYMEHT, YJOCTOBEPSIIOIIMN €ro JINYHOCTD.
7.3. Ilo Bompocam, HE BXOJSIIIUM B KOMITETEHIIHIO 3aBeaytomiero JJOY, 3asBurensim
peKoMeH1yeTcs O0paTUTHCS B COOTBETCTBYIOIIME OPraHbl, yUpeKIACHUs, OpraHU3alHH.

7.4. Bo Bpems 3aniCcH Ha IPUEM 3aBEAYIOLINH 3aM0IHIET KapTOUKY JINYHOTO ITpHeMa
rpaxjaaHuHa (popma npusaraercs), B KOTOPYIO 3aHOCUTCS COoZiepKaHue 0OpallieHHs rpakJaHMHA
Ha JINYHOM IIpHEME, a TAK)KE PE30JIIOLINS BEYILEro IPUEM, C IOPYUEHUEM JOIKHOCTHOMY JIUILY.
[Tpy HEOOXOIMMOCTH IpaXk1aHaM IMpeIaraeTcsi U3JI0XKUTh CYTh BOIPOCA B TUCbMEHHOM BUJIE.
[TucemeHHOE 0OpallieHre B 3TOM Cllydae PETUCTPUPYETCS U pacCMaTPUBAETCS B YCTAHOBICHHOM
NOPSIZIKE, a B KApTOUKe Jienaercs oTMeTka « OCTaBJIEHO 3asBICHUE» U 1aTa PErMCTpaliy.

7.5. B cinyuae ecnu U3710KEHHBIE B YCTHOM 0OpalieHUH (PaKThl U 0OOCTOATENbCTBA SABIISIOTCS
OUYEBHUIHBIMU U HE TPEOYIOT JIOMOJHUTENBHON IPOBEPKH, OTBET Ha OOpaIlleHUE C COTJIacHs
rpaXkAaHMHA MOKET OBITh JIaH YCTHO B X0/1€ JIMYHOTO NpUEMa, O UeM JIENIaeTCsl 3aIUCh B
KapTOYKe JIMYHOTO MpueMa rpakJjaHuHa. B ocTanbHBIX cilydasx AaeTcs NUCbMEHHBIH OTBET 110
CYIIECTBY ITOCTABJIEHHBIX B O0paIlleHU! BOIIPOCOB.

7.6. Ilpy MOBTOPHBIX OOpaMIEHHUSIX TTOAONPAIOTCS IMEIOIIHECS MAaTEPHAIIBI IO JIETTy 3asiBUTEIIS.
7.7. B X0o/1€ TMYHOTO NMpHEeMa TpakJaHUHY MOKET ObITh OTKA3aHO B JaJIbHEHIIIEM pacCMOTPEHUU
oOpallieHus1, eciii eMy paHee ObLI 1aH OTBET IO CYIIECTBY MOCTaBJICHHBIX B OOpallleHUH
BOIIPOCOB.

8. Padora ¢ o0pameHnsiMy, NOCTABJICHHBIMH HA KOHTPOJIb
8.1. O0partenusi, B KOTOPBIX COJIEPKATCS BOMPOCHI, HMEIOIINE OOBIIIOE OOIIIECTBEHHOE

3Ha4YeHHe, COOOIIAETCS O KOHKPETHBIX HAPYIIEHUAX 3aKOHHBIX ITPaB U MHTEPECOB I'pax/iaH, Kak
npasuiio, craBarcs Ha KOHTPOJIb.



8.2. Ha xoHTponbHbIX oOpamenusx craarcs nometkn «KKOHTPOJIby u « [TOJJIEXUT
BO3BPATVY».

8.3. JIOJ>KHOCTHOE JIMLIO — UCIIOJIHUTEID B YCTAHOBJIEHHBIE CPOKU paccMaTpUBAET KOHTPOJIbHOE
oOpaitienue, THPOPMUPYET 0 pe3ynbTarax 3aBenyromero JJOY nubo 3amecTuTens, TOTOBUT
OTBET 3asIBUTEIIIO.

8.4. Ecnu B o0OpallieHusIX rocyAapCTBEHHBIX OPraHOB COJIEPKATCs MPOChObI MPOMHGOPMUPOBATH
UX O pe3y/bTaTax pacCMOTPEHUS I'Pak]laH, TO UCIIOJIHUTEIL TOTOBUT OTBET U UM. Kak npasuiio,
3TH OTBETHI MOJANKCHIBaIOTCS 3aBeaytomum JJOY. 3asenyromuii JIOY Brnpase npeayioKuThb
VCIIOJIHUTEIIIO MTPOJIOJKUTH padbOTy ¢ IPOBEACHUEM JONOIHUTEIbHBIX IPOBEPOK MIIM 110CIIE
MOJMUCAaHUS OTBETA CIMCATh MaTEpUaJIbl IO PE3yJIbTaTaM paccMOTpeHus oOpaiieHus «B nemno».
8.5. OOparieHne CunTaeTcsi HCIIOJIHEHHBIM M CHUMAETCS ¢ KOHTPOJIS, €CJIM PACCMOTPEHBI BCE
MOCTaBJICHHBIE B HEM BOIPOCHI, PUHATHI HEOOXOIUMBIE MEPbI, 3aBUTENISIM JIaH OTBET.

8.6. [luceMeHHbIe 0OpallieHus1, Ha KOTOPbIE TAIOTCS IPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS HE
cHumarotcsi. KoHTposp 3aBepiaercst TOJIbKO MOCIe BHIHECEHUS U IPUHSATHS HCUEPIIBIBAIOIINX
MEp 110 pa3pelIeHUIO NPEAJIOKEHNUS, 3asBIECHUS, Kal00bl. Perienre o CHATUU ¢ KOHTPOJIA
npuHuMaeT 3aBeayromuii JJOVY.

8.7. KoHnTponbHbIe 00palieHus! 10JKHBI COIEPKaTh KOHKPETHYIO U YETKYIO HH(OpMAaLIKIO 110
BCEM BOMPOCaM, MOCTABIEHHBIM B OOpAIICHUSIX TPaXK/IaH:

- €CIIM CPOKH PaCCMOTPEHHUSI MIPOJICHBI, TO TOJHKHBI OBITh YKa3aHbI IPUYMHBI K OKOHYATEITbHAS
JaTa pacCMOTPEHHSI, [0 UCTEYSHUH KOTOPOM OyIeT JOMOTHUTEIBHO COOOIIEHO O MPOJIeTaHHON
pabore;

- B OTBETE JOJKHO OBITh YKa3aHO O TOM, UTO 3asIBUTENb B TOI UM HHOHN dopme
npONH(GOPMUPOBAH O PE3yJbTaTax PAaCCMOTPEHHS,;

- OTBET 3asBUTEIIO MOAMUCHIBAETCS PYKOBOIUTEIIEM;

- K OTBETY IIPUKJIA/IbIBAETCSI OPUTHHAJ PACCMOTPEHHOI0 00pallleHus TpaXklaHuHa, €CJIM Ha HEM
crout mramn «[TOJIEXKUT BO3BPATVY ».

9. KoHTpoJIb cO0/II0IeHUsT TOPSAKA PACCMOTPEHUsI 00paleHuil

9.1. JIo>KHOCTHOE JIMIIO B MpeJieiaX CBOSH KOMIIETCHIIUH OCYLIECTBIISIET KOHTPOJIb COOIIOICHUS
HOpsi/IKa PacCMOTPEHUST O0pALICHNH, aHATM3UPYET COIePIKaHue, OCTYIAIONINX 00palIeHni 1
uHpopmupyeT 3aBenyroiero JJOY o HapymeHnsax UCIOTHUTEIbCKON TUCIUIIINHBI.

9.2. 3aBenyrouuii JJOY npuHrMaeT Mephl 10 CBOEBPEMEHHOMY BBISBIIEHUIO U YCTPAHEHUIO
NPUYMH HapyLIEHUs MIPpaB, CBOOO] M 3aKOHHBIX MHTEPECOB I'PaXkJIaH.

9.3. Jlutia, BUHOBATHIE B HAPYIICHUH MOPSAKA PACCMOTPEHHS O0paeHU TPaKIaH,
U3JI0KEHHOT0 B HacToseM [lonokeHun, HeCyT OTBETCTBEHHOCTb, NIPEyCMOTPEHHYIO
3aKoHOAATenbCTBOM PD.

10. XpaHeHne MaTepHaJIOB 10 00PAILICHUSIM ITPAKIAH

10.1. 3aBenytoumuit IOY ocymiecTBIsET XpaHEHHUE U UCIIOJIH30BAHNE B CIIPABOYHBIX U MHBIX
LEJSAX MPeJUI0KEeHUH, 3asBICHUN U 5Kano0 rpax/JaH.

10.2. BHecTH B HOMEHKJIATYpy KypHaJI PETUCTPALIUU IO 0OpAIICHUSIM IpaXKaaH.

10.3. OTBETCTBEHHOCTh 32 COXPAaHHOCTh JJOKYMEHTOB 110 OOpAIlleHUsIM I'paKAaH BO3JIaraercsi Ha
3aBenytomero J1OVY.

10.4. YcranaBnuBaeTcsi CpOK XpaHEHUS MPeI0KESHNH, 3asiBICHUH, kKano0 rpaxaaH 1
JIOKYMEHTOB, CBSI3aHHBIX C UX PACCMOTPEHHUEM U pa3pelieHueM — 5 jieT. B Heo0XoaumbIx
ClIydyasix SKCIEPTHOW KOMUCCHEH MOKET OBITh MPUHSTO pelIeHue 00 yBETUYEHUH CpOKa
XPaHEHUs WIH O TIOCTOSIHHOM XpaHeHUH HanboJiee LEHHBIX IPeI0OKEHUH rpaXx/IaH.

10.5. ITo ncreyeHnn yCTaHOBJIEHHBIX CPOKOB XPAaHEHUS JOKYMEHTHI IO MIPEIOKEHUSAM
3asBJICHUSM U ’kaji00aM TpakJlaH MOJIeKaT YHUUTOKEHHUIO B COOTBETCTBHH C YTBEPIKIEHHBIM
®enepanbHOil apxuBHOM ciryx60i Poccun 06.10.2000 r. [TepeyneM THIMOBBIX YyIpaBIeHYECKHX
JIOKYMEHTOB, 00pa3yIOLUXCsl B IEATEIbHOCTH OpraHU3allii, C YKa3aHHEM CPOKOB XpaHEHHUSI.



10.6. XpaneHue nen y UCIIOJHUTEIEH 3alperaeTcs.

10.7. OGparieHus TpaXkaH MOTYT HAMPABIATHCS B apXUB 0€3 pacCCMOTPEHUS, €CITH B HUX
COJIEpXKATCS PACCYXKIAEHUS 110 U3BECTHBIM MTPOOIeMaM MM MOIHUMAIOTCS y’KE PEIICHHbIE
BOIPOCHI, HE TPEOYIOLINE TOMOIHUTEIFHOTO PACCMOTPEHHUS], a TaKXKe 0€CCMBICTICHHBIE IO
COJIEP’KaHUIO.

10.8. Pemrenre o cimcaHnu yKa3aHHBIX oOpaiieHuid mpuHuMaeT 3apenytomuii J[OVY.

KAPTOYKA JIMYHOI'O IIPUEMA I'PA’KIAH
3aBeAYIOIIUM AeTCKUM CaA0M
JHara npuema

®.1.0. rpaknaHuHa

Mecto paboThI

Jomainuii anpec

Tenedon

Copeprkanne ycTHOTO oOparieHus

Pe3ysbraT pacCMOTpEHHsI YCTHOTO 0OpaIieH s TpaXk JaHnHA
1. KoMy oTnpaBieHo (pe30Jitorius)

2.JlaTa UCTIOTHEHUS

3.JononHuTenbHBIA KOHTPOIb

4.CHATO C KOHTPOJIA

5.Pe3ynbTar

6.J/lata, TOJKHOCTh UCTIOJTHUTEIIS

7.0T TpaxkJaHUHA MIPUHATO NMHUCcbMeHHoe 3asaBnenue ([Ipunaraercs)

Bx.Ne ot « » 20 T
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